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ABSTRACT . ^ 

This curriculum development framework is a collection 
of teacher-developed materials designed to provide teachers and 
administrators with an outline for the development of a program in 
home economics related occupations. Content includes answers to 
questions about home economics- occupations programs (who, what, when, 
where, and why) , the Arizona course of study, and outlines for 
curriculum in five occupational areas: (1) care and guidance of 
children and the elderly, and supporting services; (2) clothing 
management, production, and services; (3) food management, 
production, and services; (4) home furnishings, equipment, and 
services; and (5) institutional and home management and supporting 
services. These are organized by objective, content, learning 
experiences, and teacher comments. Career opportunities, ladders, and 
lattices are described, and attention is also given to scope and 
significance of occupational areas, human relations, communications, 
competencies, space and equipment, safety and sanitation, work 
simplification, and the HERO Club. Lists of reference materials are 
provided for each of these areas. ^RH) 
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FORtUORO 



the citizens of this nation have expressed their support of a strong 
vocational home economics program through continuous legislation and funding 
since 1917. In the early days the leaders were concerned about families and 
providing services to them. For example, the school lunch program was begun 
In Boston so as to supply children from poor families with nutritious meals. 
Training was given to domestics so they could more adequately serve families 
and their work could be done with a minimum of energy and time. In the 
classes in home economics youth were trained to better accept the responsi- 
bilities related to the use of the resources so that struggling families 
might better their conditions. Even in the beginning of home economics the 
emphasis was placed on using the home, school and conmunlty as learning 
laboratories for students. 

As technology has replaced many of the unskilled Jobs, new service 
positions have emerged. Women's employment outside the home has created the 
need for services which were formerly provided at home. For example, there 
are jobs related to child care and the elderly, food service, clothing services, 
home furnishings, and institutional and home management. Home Economics now has 
an added responsibility over and above the training of consumers and homemakers 
for they have the opportunity to train wor ts for gainful employment. The 
funding of such programs Is possible throug. the use of monies appropriated / 
under the Vocational Act of 1963 and th6 Vo* tlonal Amendments of 1968. 
Secondary, post-secondary and adult students from economically depressed areas 
and those with physical, emotional and mental handicaps receive special 
emphasis. Those normally served by home economics. Including the gifted, will 
continue to be a part of the program. 

In addition, home economics must become a part of career education and 
publicize the contributions that home economics can make to careers and to 
assist workers to carry the multl -roles related to being a homemaker and an 
employee. The home economics related careers are for both males and females, 
regardless of race, socio-economic background or geographic location. As 
Commissioner Marl and states: 

Career education would be In the most fundamental sense 
a bridge — a bridge between school years and work years, 
between educators and employers, between life of a child 
and the later years of adulthood, between an empty and a 
full life. Career education would stress reality In the 
classroom, not smothering young people In the dubious 
tradition that for every child learning In and of Itself 
Is a sufficient reward for the toilsome journey. 
(American Education, April, 1972, p. 8) 

It Is our belief that Home Economics Education will continue to 
successfully meet the challenges of emerging career development much as 
they have In the past. . _ 
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BEST COPY AVAilABLE 



This FRAMEWORK for Home Economics Related 
Occupations Is based on a unique premise. 

PREMISE: Home Economics Teachers In Arizona 
are able to, want to and will be 



actively Involved In the development 
of curriculum materials when provided 
with appropriate opportunities. 



So that teachers can be actively Involved In 
the future development of this Framework a 
special page was designed for the end of each 
section. These pages entitled NEXT STEPS are 
for you, the teacher, to send In so that your 
Ideas can be Incorporated as the materials are 
further developed. 

Could you please help us by taking the address 
labels from the envelope below and attaching 
one of them on each of the appropriate NEXT 
STEPS pages. 

Ue look forward to receiving your excellent 
contributions and proving our premise. 



Thank-you I I I 




HOME ECONOMICS RELATED OCCUPATIONS 



The purpose of this publication Is to provide a beginning framework 
which teachers and administrators may utilize In the development of a Home 
Economics Related Occupations program. Since these materials will be 
utilized across the state they can serve only as general suggestions. Each 
teacher will need to Individualize the materials In relation to the needs 
of the particular school and community which the program Is to serve. 



OVERVIEW 

The development of a strong Home Economics Related Occupations program 
Is particularly Important In these Tlmeslis the more traditional roles of 
men and women are changing and as new opportunities are available for employ- 
ment In related fields. The suggestions offered In this publication are to 
provide assistance to you as lOU begin this significant process. 

Your curriculum committee has worked very hard to Identify a framework 
upon which all future curriculum development for Home Economics Related 
Occupations programs may build. Ue look forward to your suggestions and your 
further development of the materials on the following pages. Your contribu- 
tions will mean a great deal to the development of a sound guide. You 
will note that the materials are In loose-leaf form so that materials can 
be adapted, adopted, and Inserted throughout the years. 



As you begin to develop a strong program we are firmly convinced 

that: 

YOU are the most significant person In the development of a strong 
program. It Is YOU who will have the opportunity to meet with the community 
and the students and assist them to sec the potential of the program. It Is 
YOU who will work with the administration on the development of plans and 
facilities for the program. It Is YOU who will be In the class with the 
students and who will visit them on the job. We believe that you can and 
win do an outstanding Job. 

As you are aware, the daisy Is the state flower 
for the HERO Club of Arizona. You will note that 
the flower Is utilized throughout this guide. 
Whenever you see the daisy and see that 
It Is minus a petal, then you will 
l^now that we believe that the 
materials are not complete 
and that we need YOUR 
help & suggestions 
to make the work 
complete. We 
hope that 
you win 
help. 




WE'VE ONLY JUST BEGUN!!! 
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?????????????????????????????????????? 

A teacher or administrator about to Initiate a Home Economics Related 
Occupations program will undoubtedly have many questions. The answers to some 
of the most pertinent questions will be found on the following pages. One of 
the first questions that usually is asked Is: 

????? WHAT ARE HOME ECONOMICS RELATED OCCUPATIONS ????? 

The Handbook of Standard Terminology for Curriculum and Instruction 
in Local and State School Svstems d) identified Home Economics occupational 
Preparation as: 

The courses or units of instruction emphasizing the 
acquisition of competencies needed for getting and 
holding a Job and/or preparing for advancement in an 
occupational area using home economics knowledge and 
skills. Instructional content is selected from home 
economics subject areas to meet the unique require- 
ments in specific occupations and is coordinated with 
appropriate field, laboratory and work experience. 

Occupations include those which provide 

(1) services to families in the home and similar 
services to others in group situations 

(2) assistance to professional home economists 
and professionals in fields related to home 
economics in industries, agencies and 
organizations 

(3) other services and/or assistance directly 
related to one or more home economics subject- 
matter areas. 

Home Economics is now in the process of developing programs to meet 
the needs of persons related to emerging occupational preparation using the 
knowledge anJ skills of home economics. The subject matter areas of home 
economics include the following occupational potentials: 

Care & Guidance of Children & the Elderly 
& Supporting Services 

Clothing Management, Production & Services 

Food Management, Production & Services 

Home Furnishings, Equipment & Services 

Institutional & Home Management & 
Supporting Services 



1. Putnam, J. F. and W. D. Chismore. Standard Terminology for Curriculum and 
Instruction in Local and State School Systems . Washington, D. C: Superin- 
tendent of Documents, 1970. 
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WHO IS INVOLVED IN A HOME ECONOMICS RELATED OCCUPATIONS PROGRAM ????? 



The persons who are most Involved in the program may be classified 
Into four main groups. One group Includes the persons required to develop 
the learning situations and coordinate the program between the school and 
the community. This is obviously the role of the teacher. The second group 
Is composed of the students In the program. The third gnup Is made up of 
the employers who cooperate with the program and finally m the fourth group 
are all of the persons who serve In advisory or administrative capacities. 

I. TEACHERS. The qualifications and certification requirements 
which apply to all vocational homemaking teachers will have relevance for 
the occupational teacher. In addition to basic certification teachers 
workinq in Cooperative Education programs are required to have a course 
in Cooperative* Education. Teachers responsible for instruction in occupa- 
tional courses or programs are required to have, in addition to basic 
certification, a course in Teaching Occupational Home Economics. 
Employment in the occupation be.ng taught by the teacher is becoming more 
and more Important. 

Additional essential characteristics include: 

* a belief in the dignity of work in the areas being taught 

* ability to work with both the school and community 

* ability to be both teacher and counselor for students. 



II. STUDENTS. The qualifications for the students should include a 
very genuine interest in pursuing an educational goal related to one of the 
home economics related occupations. Each student should possess the ability 
level and attitudes to enable him to accept and perform at the degree of 
responsibility necessary in his career interest area and at the level of 
the career ladder at which he will be employed. Such personal qualities 
as good mentil and physical health are related to a person's ability to 
perform successfully in a job situation. 



III. EMPLOYERS. The characteristics of the persons who will 
conduct the actual on-the-job training and supervise the student at work 
are critical tc the quality of the educational program. The training 
sponsor must possess technical competence in the occupation tc be taught 
and must possess a genuine Interest in helping young people. In addition 
he should have the ability to organize and conduct job instruction training. 
A willingness to work with the school coordinator in planning instruction 
and evaluating student progress is another vital ingredient in the total 
process . 

IV. OTHERS. Advisory board nembers, school board members and the 
administration all hold Invaluable positions on the team. These persons serve 
to help broaden the scope of the program through able advice and facilitation 
of the adnini strati ve process. In general they serve to make the program more 
relevant. 
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Tiie publication Home Econoniics In Arizona Schools available from the 
Home Econorilcs Service, Division of Career and Vocational Education, the 
Department of Education presents more specific information related to questions 
as: 

????? WHEN SHOULD A HOME ECONOMICS RELATED OCCUPATIONS PROGRAM BE 
INCORPORATED INTO A CURRICULUM FOR A SPECIFIC SCHOOL ????? 

????? WHERE SHOULD A HOME ECONOMICS RELATED OCCUPATIONS PROGRAM 
BE TAUGHT (space & equipment) ????? 



Publications that will provide information about questions related to 
the labor laws affecting a Home Economics Related Occupations Program include: 

State of Arizona Labor Laws , compiled and Issued by the Labor 
Department of the Industrial Commission of Arizona, 1601 W, 
Jefferson, Phoenix, Arizona 85007. 

S tate of Arizona Child Employment Laws , compiled and issued by the . 
Labor Department of the Industrial Commission of Arizona, 1601 W, 
Jefferson, Phoenix, Arizona 85007. 

It's Easy To Hire Teen Aqers . U. S, Department of Labor, Supt, of 
Documents: GPO: 1970 o - 385 - 144. 

Handy Reference Guild to the Fair Labor Standards Act . U. S. 
Department of Labor, Supt. of Documents, U. S. Government 
Printing Office, Washington, D. C. 20402: Stock Number 
2905-0019, 2St. 



Information as to how students may apply for health certificates is 
available from your local Department of Health for each individual county. 
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????? WHY HAVE A HOME ECONOMICS RELATED OCCUPATIONS PROGRAM ????? 



The reliefs which focus attention on the significance of developing 
programs throughout the state are indicated below. 

1. Many forces are converging to accelerate the need for persons 
trained in home economics related occupations. 

2. In view of charging family roles and the multi-roles related to 
being a homenak^r and wage-earner, home economics curricula must be 
appropriate for both males and females. 

3. Students are more likely to find education relevant when concepts 
they are learning in classroom situations are applied to potential 
career situations. 

4. Home economics has the right and the responsibility to develop 
programs which provide students with the opportunities to 
develop skills, knowledge and attitudes to become employable. 

5. The Consumer and Homemaking program provides an important basis 
upon which Home Economics Related Occupations programs may be 
developed. 

6. The Home Economics Related Occupations program provides opportunities 
for interested individuals to progress in relation to their career 
interests along a career ladder or lattice. 

7. It is possible within one class situation to serve students who 
are engaged in the five areas of career opportunities. 

8. Organized education and training in a cooperative plan, involving 
both school and business, provide effective job conditioning 

for students seeking full-time employment. 

9. The basic skills, knowledge and attitudes involved in home economics 
related occupations may be developed in the related class. 

10. The ability to get and hold a Job helps young people develop a 
mature and realistic concept of self. 

11. The combination of school related education and employment provides 
opportunity for each individual to experience total personal 
development. 

12. The involvement of students in community experiences extends their 
understanding of the world of work and extends the opportunities for 
public relations for the program. 

13. The HERO Club is an integral part of the Home Economics Related 
Ocupatlons program. The club provides opportunities for students 
to extend classroom learnings, to develop leadership abilities and 
provides another vehicle for public relations. 
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CAREER EDUCATION 



Another reason WHY a Home Economics Related Occupations Program Is 
signlficanv. in the currTc'ulum of a local school relates to its place in the 
total concept of Career Education, Career Education is gaining increased 
importance and attention in the state of Arizona as a~signif icant focus for 
all of education. 

The official definition of Career Education presented in the publication 
Career Education in Arizona is: 

Career Education combines the academic world with the 
world of work. It must be available at all levels of educa- 
tion from kindergarten through the university, A complete 
program of Caree; Education Includes awareness of the world 
of work, broad exploration of occupations, in-depth explora- 
tion of selected clusters, and career preparation for all 
students. This calls for all basic education subjects to 
incorporate Career Education as the major activity through- 
out the curriculum, (p, 8) 

The general plan which has been identified for the implementation of 
the Career Education concept in Arizona is presented in the following table: 



First Level Career Orientation 
K - 6 



The emphasis on career orientation 
is accomplished by relating curricu- 
lum subjects to the world of work 
and having parents from various 
occupational areas come in to talk 
with the children. 



Second Level 
7 - 8 



Broad Exploration 



Third Level 
9 - 10 



In-Depth Exploration 



Fourth Level 
n - 12 



C'jreer Preparation 



Emphasis is on broad exploration of 
the occupational clusters. This 
can be accomplished with "hands-on" 
experiences, guest speakers in the 
classroom, and selected field trips. 

Emphasis is on in-depth exploration 
of those specific occupational clu- 
sters which interest the individual 
student. This is accomplished by more 
intense involvement with actual appli- 
cation of course work to work concepts, 
specialized field trips, and continual 
"hands-on" experiences. 

Emphasis is on simulated classroom 
activities and/or cooperative work 
programs, (p, 9) 



Suggestions for the development of information related to Careers in 
Home Economics wiil be presented on the back of each of the related Career 
Ladders and Lattices on the following pages. 



Career Education In Arizona , Phoenix, Arizona: Arizona Department of Education, 
1972. 



CAREER OPPORTUNITIES 
(Ladders - Lattices) 



The possible careers In Home Economics Related Occupations provide 
many opportunities for progression and development by an Interested person. 
As we begin recruiting and training Individuals the career ladders and 
lattices identified below will Indicate to persons that those with the 
motivation, talent, and potential can move horizontally and vertically. 

The five charts on the following pages were developed for the purpose 
of showing career development under the career choices Identified In the 
publication, Vocational Education and Occupations, Superintendent of 
Documents, Catalog No. FS 5.280:80061, U. S. Government Printing Office, 
Washington, D. C: 1969. The areas assigned to home economics education are 
as follows: 

09.0200 Occupational Preparation 

.0201 Care and Guidance of Children and the 
Elderly and Supporting Services 

.0202 Clothing Management, Production and 
Services 

.0203 Food Management, Production and 
Services 

.0204 Home Furnishings, Equipment and 
Services 

.0205 Institutional and Home Management and 

Supporting Services 
.0299 Occupational Preparation, 



The charts Identify representative career choices but with each day there 
are emerging career choices that Interested persons may want to consider. 
It will be up to you to continue to update and evaluate the charts. 

Both career ladders and career lattices are Indicated on the charts. 
Career ladders are Indicated by the vertical steps which are available to a 
person as they gain the necessary education and experience to move up In a 
job area. The career lattices are Indicated by the horizontal movement open 
to a person In any given career area. These moves may be made due to 
Increased education and experience and/or Interest In similar but different 
areas. 

The selection of any of the occupational areas related to Home Economics 
provides many opportunities to an Individual as he makes decisions relative 
to his total employment career. Thr entry und the progress of any person 
Is dependet!^ upon his Individual education, experience and Interests. A 
person may progress to the position and at the rate that he Is motivated to 
do so. A person's motivation often effects the rate and extent of his 
progression and degree of success. 

The career ladders and lattices will be helpful In working with students, 
parents and guidance counselors as occupational courses are considered or 
Initiated ln local districts. It will also give direction for accountability 
and the reporting of careeir choices of Individual students. 
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CARE AND GUIDANCE OF CHILDREN AND BEST COPY m 
THE ELDERLY AND SUPPORTING SERVICES 
09.0201 



^ Home 
Economist 

^ Child 
Psychologist 

Kindergarten and^ 
Primary Teacher 

^Nursery School DirectorN 

^ Child Welfare Researcher 

Director of Maternal and 
Child Health 

Social Worker 

COLUGE OR UNIVERSITY 
(Professional Level) 



Guidance 



Supporting 

SgRVlCSS 



Nursery School] 
Manager 



Child Day Care 
Supervisor 



.Nursery School 
(Program Planner 

Pre^school Law- , 
GUAGE Instructor] 

Children's Hear 
Consultant 

Welfare Day Care 
Consultant 

^Juvenile Court Proba- 
tion Assistant 



Recreational 
Therapist 

Child Welfare 
Research Tech- 
nician 

Nursery School 
Food Service 
Director 



POST-SECONDARY 



Governess 
Housemother 
Family Health Assistant/ 
Family Day Care Attendant 
Cottage Attendant 
^Institutional Child Care 

AnSNDANT 

'Special Education Attendant/ 
Geriatrics Aide 

Child Care Aide 

Home Companion 



Juvenile Court 
Probation Worker 

Welfare Day Care 
Consultant 

Toy Consultant 

Adult Education Aide 

Kindergarten Teacher Aide 

ELEMENtARY TEACHER AlDS 

Recreational and 
PuYGRouND Aide 



Nursery School Food 
Service Consultant 

Home-School Aide 



Institutional 
Housekebpeii 



ADULT 



Home Health Aide 

Family Day Care Attendant 

ConAGE Attendant 

Institutional Child Care 
Attendant 

Special Education Attendant 
Gbratrics Aide 
Child Care Aide 
Home Companion 



Kindergarten Teacher Aide 
Elementary Teacher Aide 
Recreation and Playground Aide 
Toy Consultant 
Children's Wear Advisor 



Nursery School 
Food Service Worker 



HOUSBKBSPBR 



SECONDARY (Entry Level) 
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Possible learning experiences related to the career areas of 

CARE AND GUIDANCE OF CHILDREN AND THE ELDERLY AND SUPPORTING SERVICES. 

* Invite a parent who works In a child care center to come to 
discuss his or her Job. In a question and answer period questions 
relative to the Importance of the Job, the characteristics of the 
employee and others could be discussed. 

* Invite a HERO student from one of the local high schools who Is 
employed at a child care training station to come to the classroom 
to explain what he does In his work. They may also have slides which 
they can bring. 

* Invite a grandmother living In a retirement area to talk about the 
characteristics of people that she likes best In the people that 
help her. 

* each student might make a simple book Illustrated with pictures to 
give to a child or an older person. After they return from giving 
the book they could discuss the characteristics of people who work 
with the very young and/or the older person. 

BfLoad Ixplofujutiovi 

* a small group of students might go to either a child care center or a 
home for the elderly and might Interview and spend part of a day with 
persons In different Jobs at each of the centers. Each student would 
report back to the class but would also work on a committee report 
about the coninon characteristics needed to work with the very young or 
the older. 

* Invite a person employed In child care over a period of several years 
to discuss the changes In child care and to Indicate his or her own 

. changes Into new and different Jobs. The students might construct a 
career ladder following this discussion. 

* each student might construct a simple toy or game which they would 
give to a child or an elderly person. They would present the toy or 
game to the child or adult and would play the game with the adult or 
with the toy with the child to gain more Information about the special 
skills necessary to work with persons In these age groups. 

ln-Ve,jpth ExptofuUion 

* following the study of child care students might simulate a real work 
experience by setting up a classroom Into a child care center. Students 
could be divided Into committees and the child care service could be 
provided for an evening for some event that Is to happen at the school. 
Each Individual would take an active part In the planning and Implemen- 
tation of the project. Following the actual experience the various 
responsibilities of each Individual, the training necessary and the total 
experience could be carefully evaluated In relation to total career plans 
of Individuals In the class. 



* 



Additional experiences are developed In the Child Care Resource Guide 
available from the Home Economics Education section. 
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Designer^ 
Fashion 
-Fabric 

Fashion 
Merchandiser 

Home Economist 
Textile Researcher 



BFST COPY Al'.^HABLE 



COLLEGE UR UNIVERSITY 



service 
f'osn ions- 
Care and 
Renovation 



Fashion \ Production 
Design and \ Positions- , 
Consultant \Con8truction\ 
Positions \ m \ 

Alterations > 



Dry Cleaner 
Dyer 



'^Laundry Laboratory 
Technician 



Fashion 
Coordinator's 

Assistant 



Profess 1 0N/«L 
Dressmaker 

Tailor 

, Fashion and \Sewin6 Specialist^ 
/Fabric Supervisor! Alteration 

Supervisor 
Wardrobe Mistress \Sewin6 Instructor 



COSTUMER 

Cloth Designer 



Weaving Instructor 

[Quality Cloth Tester 
Textile Technician 



POST SECONDARY (Supervisory Level Positions) 



Cleaner and Presser 

Flatware Cleaner 
Laundry Fore"/.:; 
Spot Cleaner 



Fashion and Fabric 
Demonstrator 

Fashion and Clothing 
Advisor 

Bridal Consultant 
Fashion Accessories Advisor' 
Model 

Wardrobe Specialty Worker 
Garment Fitter 
Wardrobe Mistress 



Sewing Specialist 
Alteration I ST 

Tailor 
Clothing Seamstress 



ADULT 



Launderette Attendant 



Laundress 



Dry Cleaner Aide 
Clothing Maintenance Worker 



Fashion and Clothing Advisor 
Fabric Coordinator 
Fashion and Fabric Demonstrator 
Bridal Consultant 

Fashion Accessories Advisor 

Model 



Tailor's Aide 



Dressmaker' 8 Aide 



Alterationist's Aide 



SECONDARY (Entry Level positions) 
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Possible learning experiences related to the career areas of g^5J OQPY AVAlLABLt 
CLOTHING MANAGEMENT, PRODUCTION AND SERVICES. 

^ OACfL QfUmtation 

* request that each student bring In a piece of fabric at least 12 Inches 
square. Involve the students In examining the collection of fabrics to 
Identify all of the possible ways that the fabric might be used. Each 
student could make his fabric Into a miniature of one of the Items that 
he had suggested the fabric could be made Into. Following this exper- 
ience have the student list the skills necessary to complete each of 
their projects, the possible careers In clothing and the characteristics 
that a person In this career area would find essential. 

* Invite a parent or HERO student to Identify what they do In their 
job related to clothing. Following the discussion the students could 
construct a bulletin board with large paper doll cut outs asking the 
question "ARE YOU CU7 OUT TO WORK IN CLOTHING"? Each of the figures 
on the board could Identify a specific characteristic which a person 
working In the clothing area might have. 



Bn-oad ExptofuUion 

* have each student Interview an adult In their family to find out all of 
the kinds of services related to clothing that are performed outside of 
the home. These duties might relate to the construction of ready-to- 
wear garments, alteration of garments, cleaning etc. All of the lists 
would be compiled to suggest some of the careers In this area. 

* Invite a person from the dry cleaners (or other career area In clothing) 
to talk with the class about all of the jobs that are available to a 
person In Just that one single area. The students could build a career 
ladder following the presentation to Indicate how students could move 
up In the job. 

* students visit either the alterations section of a department store or 
a garment factory. They would discuss the job with a person at each 
of these establishments and could be particularly alert to the tools 
which each of the workers utilizes to complete his or her work. 

In-Dtptk EKploHation 

* following the study of clothing and textiles students might simulate a 
real work experience by deciding on a project to make which could be 
sold to other students in the school. The project could include the 
decision as to what to make, the plans as to how much fabric and 
supplies to purchase, the steps to completion of the project and the 
selling of the completed product. By forming a business and dividing 
the jobs all of the students could be Involved in the project and could 
also gain realistic information about the various Jobs open to persons 
In the clothing field etc. 

* Additional experiences are presented in the Clothing & Textiles Resource 
Guide available from the Home Economics EducaT;icn decision. 
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Program Director 

Manager. Hotel 
OR Resort 

riANAGER. Division of 
Hotel or Resort 

Dietitian 



COLLEGE OR UNIVERSITY 



flANAGEMENT 



School Lunch 
Manaqer 



Cafeteria 
Manager 

Industrial 
Cafe'teria 
Manager 



Flight Kitchen 
Manag 



I Production 
School Cape- 

teria 
Head Cook 

Kitchen 
Supervisor 

Chef 
Food Technician 

Dietitian's 
Assistant 



Research Technician 
Food Health Inspector! 



Services 



Food Service 
Supervisor 



POST SECONDARY (Two-Year Program) 



Restaurant Manager 
Catering Manager 



Food Concession 
Manager 



School Cafeteria 
Head Cook 

Kitchen Supervisor 

Chef 

Hotel or Restaurant Cook 
Short Order Cook 
Specialty Cook Pantryman 
Cook Helper Domestic Cook 
Food Products Tester 

Dietary Aide 
Home Dinner Specialist 



Caterer 
Caterer Helper 
Waiter Captain 

Head Waiter 

Counter Supervisor 
SoMMELiER Hostess 



ADULT (One-Year or Less Training Program) 



Short Order Cook 
Domestic Cook 
Pantryman Cook Helper 

Food Checker Dietary Aide 

Home Dinner Specialist 



Caterer Helper 
Haiter/Waitrbss 
Bus Boy Car Hop 

Counterman Hostess 
Cafehria Floor Girl 
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Possible learning experiences relYte^^tV'tifJ^Sffe^ areas of 
FOOD MANAGEMENT, PRODUCTION AND SERVICES. 

Caxetx Oxi^ntation 

* select an Individual student to complete a "Shadow Study" of a food service 
employee at the school such as a cafeteria person. The student would 
quietly observe all of the jobs that the person completes during his job 
during a day, or a part of a day. The student would present the food servic 
Wv -^.er with an invitation to visit his or her class. When the food service 
worker visits the class the student could introduce her (him) and explain 
the jobs that the worker performs and how this work contributes to the 
students. The worker might also be willing to answei* questions. 

* have students develop or bring to class food models. The students could 
make a menu from the foods they have made In model form and set up a 
minature restaurant so that they could practice taking orders, serving 
food and finally being chef. Discuss the possible careers in the food serv1 
area related tc the jobs the students held in the store. 

* visit an estafjlishment, such as a doughnut shop, and observe the skills of 
a person in this area. As students watch the worker encourage them to 
consioer how the cost of the individual product could vary if the worker 
used too much or too little of the dough, filling, frosting etc. 

Bfioad EKplofiatlon 

* invite a team of persons from a food establishment in to discuss what 
each of the persons does so that the end product is a good product, served 
in a pleasing manner and cleared away quietly and to the customer's 
satisfaction. A bulletin board could be prepared asking the question 

Are you qualified to be a member of the team?" The bulletin board 
might show figures of football players or basketball or baseball 
players depending on the time of the year with qualifications for the 
food service area rather than their regular number. 

* the students might invite another class in for a very small snack. 
Members of the class could be divided into the various services Including 
decorating the room, planning the atmosphere, the food, the clean-up etc. 

* individual nember of the class might apply for jobs in the cafeteria 
or lunchroom. While the jobs would not be paid they could still provide 
valuable experiences. k «c 

In-Ptpth Ewtonation 

* following the study of foods and nutrition students might simulate a 
real work experience by deciding on a project which they could prepare 
and sell to other students. Some schools have sold cookies, others 
sandwiches and others cupcakes. The business generally requires decisions 
relative to what will be sold, how many supplies to get, how to store the 
supplies, how to efficiently prepare the product, now to package the 
product - and happily -- how to utilize the profit. One class made 
sufficient money to pay for the whole class to go to a restaurant and 
have a served meal. The employees at the restaurant also discussed their 
jobs with the class. 

* Additional experiences are presented in the Foods and Nutrition Resource 
o Guide available from the Home Economics Education Section. 
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Home Service Advisor 
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Color 
Coordinator 

Drapery Advisor 



Home 
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Sewing 
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fScENic Arts SuPERvisofi Laboratory Tester 
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^Window Display Designer ^ 
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Advisor 
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POST SECONDARY (Supervisory Level Positions) 



Home Furnishings 
Maintenance Specialist 

Rug Cleaner 
Upholstery Cleaner 
Floor Care 
Maintenance Specialist 



Decorator's Ass i stant 

Drapery and Slipcover Aide 

Home Lighting and Appliance 
Assistant 

Accessories Assistant 
Floral Assistant 
Household Equipment Assistant 
Decorative Arts Craftsman 



Drapery and Slipcover 
Seamstress 

Sewing Specialist 



ADULT 

Home Furnishings Aide 



Home Furnishings 
Maintenance Aide 

Upholstery Cleaner 

Rug Cleaner 



Drapery and Slipcover Aide 
Appliance and Equipment Aide 
Home Lighting Aide 
Accessories Aide 

Floral Aide 



Drapery and Slipcover 
Seamstress Aide 



SECONDARY (Entry I^vel Positions) 
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BEST m AVAILABLE 



Possible learning experiences related to the career areas of 

HOME FURNISHINGS, EQUIPMENT AND SERVICES. 

* show students a line drawing of a room on an overhead projector. Students 
would direct the teacher to do a variety of things tu the room to make It 
more Interesting and attractive I.e. add color, design, pictures, furniture 
etc. Following this students discuss what are some of the characteristics 
a person who would be Involved In Home Furnishings, Equipment and Services 
a career. 

* Invite a HERO student or a parent who Is employed In a career related to 
home furnishings to come to the classroom to discuss his or her Job 
with the class. If possible request that the Individual bring slides of 
work that he or she has done. 

* using transparencies the students will divide Into groups of 6 and 
each group will decorate a line drawing of a room. The groups will 
each present their room to the whole class and the class will discuss 
the differences in feelings. Ideas and appearence of the various rooms. 

l^oad EKplofiatlon 

* All students will collect and bring to class swatches of fabric and 
Interesting objects. Working In small groups they will develop a 
display area In the room. An Interior designer will be requested to 
come In to help evaluate the various displays. 

* A group of students could be responsible for a special display area 
or bulletin board In the school. Students could evaluate each one 
and discuss how all of the areas that they are currently studying In 
school contribute to their ability to complete the project. 



* Students could visit a drapery and slipcover department or store and 
listen to a discussion of what persons In this career area do. They 
could listen to directions on how to measure for draperies and could 
measure for them in their own home. 

In-Vcptk Explofiation 

* following the study of home furnishings, equipment and services students 
might simulate a real work experience by making and selling floral 
ai^rangements during special seasons during the year. The project could 
include the decision as to what to make, the plans on how to make them, 
the supplies which would need to be purchased, the steps in completing 
the projects and the actual packaging and selling of the arrangements. 
By forming a business and dividing the jobs all of the students could 

be involved in the project and could also gain realistic information 
about the various jobs open to persons in one aspect of the home furnishings 
career area. 

* Additional experiences are presented in the Housing & Home Furnishings 
Resource Guide available from the Home Economics Education Section. 
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Consultant 
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POST SECONDARY (Tmo-Year pRoamm) 



Family Debt Coiwselor 
Aide 

Consumer Aide 

ItoME S" "ICE Represen- 
.hTIve Aide 

Personal Shopper 



Dietary Aide 
Family Health Assistant 
Household Nanaser 

Hohemaker's Assistant 



Teaoier Aide 
Residential Aide 
Home-School Aide 
Case Worker Aide 

Nutritionist Aide 
Recreation Aide 



ADULT (One-Year or Less Traininc Proorah) 



Consumer Aide 
Personal Shopper 



Dietary Aide 
Home Companion 
Home Health Aide 
Housekeeper 
Institutional Tray Personnel 



Teacher Aide 
Nutritionist Aide 
Recreation Aii^ 



SECONDARY (Entry Uvel) 
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BEST COF< ft\lftlLABl£ 



Possible learning experiences related to the career areas of 

INSTITUTIONAL AND HOME MANAGEMENT 'ND SUPPORTING SERVICES. 

CaKzzA OfUtntatio* . 

* select an Individual student to complete a "Shadow Study" of a school custodian 
to find out about his or her job. The student would quietly observe all of 
the jobs that the person completes during his job In the course of a day, or a 
part of a day. The student would Invite the custodian to visit the class some 
day soon. When the custodian visits the class the student could Introduce him 
(her) and explain the jobs that the worker performs and how this work contri- 
butes to the students welfare. The custodian might also be willing to answer 
questions. 

* Invite d HERO student or a parent who Is employed In a career related 

to Institutional and Home Management to come to the classroom to discuss 
his or her job with the class. 

* students could consider all of the management tasks which need to be 
done in their cU'Ssroom and could divide the duties among the members 
of the class. As they completed each of the tasks the students could 
Identify the characteristics and skills that a person employed In this 
career area would need to have. 

Znoad Explofuitijon 

* students could plan an adaptation of the television program "Will the 
^^^^ , please stand up?" Utilizing A Job/Career Story of 
FHA or the Information gathered on other career areas earlier In the 
study the class could be divided Into teams and each of three contestants 
would be asked questions related to one of the career areas. When the 
teams have each questioned the contestants they will vote. Each of the 
contestants will represent a specific career area and must answer 
truthfully the questions about her career area with a yes or no. 

* have students Identify various surfaces In the classroom which need 

to be cleaned and find the possible agents for the best looking results. 
They could compare costs and time to do the job also. Following the 
Investigations the class could make the results of the tests known to all 
of the persons In the class. 

In-Vtpth ExiptoHatLon 

* following the study of Institutional and home management students might 
simulate a real work experience by deciding on a project In which they 
would devote a Saturday to performing tasks related to this area for 
pay In homes. The students would need to decide on plans so that they 
would have the products that they needed to complete the tasks, would 
need to advertise the services, would need to set a co<it for the service 
and would need to have an evaluation of the service. With the money 
that Is earned the students might spend the night at a hotel or motel 
and Interview the executive housekeeper and others In this area as 

the particular place where they stay. 

♦Additional experiences are presented In the Consumer Education & Home 
Management Resource Guide available from the Home Economics Education 

\>mm, 



ARIZONA COURSE OF STUDY 



Concepts pertinent to becoming an eriployable person, who is able to 
interact successfully in society, focus on tfiree major areas: 

Area I: Orientation to the world of work 

Area II: Management of resources and consumer 
education for effective use on the job 
and in the home. 

Area III: Specific skills and knowledge related to 
Home Economics Related Occuoations 

While each area has specific, identifiable concepts the areas may be 
woven together throughout the year (or years) to provide the student with the 
necessary skills and concepts at the time they are most critically needed. 

The availability of materials related to the "orientation to the world 
of vork" made the development of materials for that area less pressing, at this 
time. SoRie of the key topics and references currently being utilized by teachers 
in this state were identified and developed in the form of a "Grid of General 
Learnings Related to the World of Work". The key topics are listed down the 
left hand side of the Grid. Across the top of the Grid are the number "1" to 
"13" which identify sources of available materials. Where the lines intersect 
are the page numbers in each publication which relate to the topic. 

The recent publication of the Arizona Resource Guide for Consumer 
Education and Management also made the development of materials for this area 
less critical at this initial stage of curriculum development. The key topics 
developed in the Guide include: 

I. Decision Making Process 

II. Personal Value Patterns and Life Styles 

III. Money Management 

IV. Use of Resources 

V. Consumer Buying 

VI. Consumer Credit 

VII. Consumer Rights and Responsibilities 

VIII. Financial Security. 

The primary focus of this publication is on the development of 
objectives, content and learning experiences related to AREA III: the 
rrecific skills and knowledge related to Home Economics Related Occupations. 
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FORMAT 



A graohic representation of the format, of each curriculum section 
Is presented below: 



/ 
/ 
/ 

/ 




are found on the left hand 
side of the naqe 

and are separated by 

The evaluation is an integral 
Dart of the objective statement. 




a broken line from the content statements 



/ 
/ 



'••hich relate to the subject 
Matter identified. 



are immediately below the 
objectives and content. 

♦♦indicates experiences which will 
be onqoinn throughout the year. 




are to be placed In the 
space immediately below the 
content statements. We hope 
that this space, and the way 
you use it, will facilitate 
all future use of the guide. 



You will note that within each of the content areas the pages have been 
cut shorter so that the topic is always immediately observable. We hope 
this will help you to focus on the major topic regardless of the objective 
or the subject matter being taught at a particular time. 

The colors for each page are to coincide with the colors utilized 
on the different career ladders. The colors are: 





green - ■ 


■ - Care and guidance of children 
and the elderly and supporting 
services 


* 


blue - • 


■ - Clothing management, production and 
services 


* 


pink - ■ 


■ - Food management, production and 
services 


* 


orange - • 


• - Home furnishings, equipment and 
services 




yellow - ■ 


■ - Institutional and home management 
and supporting services 



In the beginning it had been our hooe that each of the sections 
would have specific objectives and content for each of the different 
career areas. Due to the limited number of pages this was not possible 
at this time, lie sincerely hope that in the future this will be possible. 
We know that with your help we will achieve this objective. 
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In Identifying learning experiences for this publication the 
suggestions made by James 0. Raths In an article entitled "Teaching Without 
Specific Objectives" In the April 1971 Educational Leadership on pages 715 - 
720 were utilized. Dr. Raths suggested that 

ALL OTHER THINGS BEING EQUAL, ONE ACTIVITY IS MORE WORTHWHILE THAN ANOTHER 
IF: 

1. ...it permits students to make Informed choices In carrying out the 
activities and to reflect on the consequences of their choices. 

2. ...it assigns to students active roles In the learning situation 
rather than passive ones. 

3. ...It asks students to engage In Inquiry Into Ideas, applications of 
intellectual processes, or current problems, either personal or 
social . 

4. ...It Involves students with reality. 

5. ...completion of the activity may be accomplished successfully by 
students at several different levels of ability. 

6. ...It asks students to examine In a new setting an Idea, an application 
of an Intellectual process, or a current problem which has been 
previously studied. 

7. ...It requires students to examine topics or Issues that citizens In our 
society do not normally examine — and that are typically Ignored by 
the major communication media In the nation. 

8. ...it Involves students and faculty members In "risk" taking -- not a 
risk of life or limb, but a risk of success or failure. 

9. ...It requires students to rewrite, rehearse, and polish their Initial 
efforts . 

10. ...It Involves students In the application and mastery of meaningful 
rules, standards, or disciplines. 

11. It gives students a chance to share the planning, the carrying out of 
a plan, or the results of an activity with others. 

12. ...It Is relevant to the expressed purposes of the students. 

In selecting and developing further learning experiences please measure 
them against this list. 
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star Your Students 




ERIC 



Students in each of the career areas are learning 
subject natter which they can teach to other students 
in class. Why not plan for opportunities to STAR 
your students as TEACHERS??? 
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CONTENT SEQUENCE 



Within the state of Arizona there will be a variety of possible 
wavs in which Home Economics Related Occupations programs may be developed. 
For more infomatlon on the organization and administration of programs refer 
to the publication Home Economics In Arizona Schools available from the 
Hone Economics Service, Division of Career and Vocation^il Education, Department 
of Education, Phoenix, Arizona. 

In some schools students may be Involved in d two year Home Economics 
Related Occuoations program. In other schools the program will be structured 
in a one year time period. Regardless of the timing there are certain signi- 
ficant decisions that must be made r?>lat1ng to the sequence of the content to 
best meet the needs of the students in your school and within your community. 
Sone of the most significant topics are identified on the attached labels. 
The green labels signify world of work concepts. The red labels signify 
the soecific skills and knowledge related to Home Economics Related Occupations. 
The yellow labels Indicate concepts related to consumer educFtion & management. 
The sequence which you arrange will be an Individual decision for your school. 

Give careful consideration to the topics that are identified on the 
attached labels. Considering your students' needs, your training stations, 
the total school program and other pertinent factors for your community 
decide on the sequence of topics which will best meet your needs. When 
you have decided on the order of Importance of the different areas, roll 
the backing from the labels and place them in the order in which you plan 
to include them in your program. The first topics to be Included in your 
orogram should appear at the top of the page. If yours is a two year 
program start each year at the top of a column and label appropriately. 



You will note that the sections of the guide are numbered so that 
each section is self-contained and independent. You can rearrange the 
sections of the guide so that they will coincide with the sequence of your 
topics as you have identified them. 
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Rtd Lnbels 



BEST COPY AVAILABLE 

VelUo Labels 



Scope and Significance 



Decision Making Process 



Human Relations Skills 



Personal Value Patterns & Life 
Style 



Communications Skills 



Money Management 



Competencies 



Use of Resources 



Space and Equipment 



Consumer Buying 



Safety and Sanitation 



Consumer Credit 



Work Simplification 



Consumer Rights & Responsibilities 



HERO Club 



Financial Security 



Employment Prospects 



Business Procedures 



Employment Applications 



Personal Characteristics 



Employment Conditions 



Employment Progress 



Employment Compensations 



— Evaluation of Self as an Employee 




0< 



MAIDS 
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C '*>l '^^i ''o/, 



«$1 N S'o«e 



474 ^414 







THE STUDENT: 

Is able to list the reasons within our / 

society which support the need for the / 

specific home economics career area In / 

which he Is Involved. / 



As a society moves from a producing 
society to a consuming society more 
traditional home economics services 
are provided outside of the home. 

Forces converging to accelerate the 
need for additional home economics 
related services Include: 

- female employment 

- family mobility 

- urbanization 

- single parent family 

- technological advances (1) 



Utilizing adescrlptlor^f early Arizona 
residents (Appendix A) each Individual will 
compare the needs of those families with 
those of his own. He will explain how his 
family utilizes services pertinent to the home 
economics occupations ar#'he is studying. He 
will identify reasons within our society which 
support the changes in the need for and use of 
these services. 

Students participate in a future gazing 
session in which they will try to project 
into the future and consider what will be 
the potential for home economics related 
occupations. Future Shock is a good refer- 
ence for this experience. 

**Each individual will develop an Occu-Scope 
in which he will trace the history and trends 
of the particular area which he has selected 
as his career goal. This will be only the 
first section of the Occu-Scope. A possible 
total outline for an Occu-Scope is presented 
in Appendix B. 

^^Individually students will bring to class news 
and magazine articles which provide information 
about the scope and significance of their occu- 
pational Interest. Each student will also try 
to obtain information about current and future 
trends related to the occupational area. 

**Students will examine professional magazines & 
trade Journals to identify current and future 
development related to their career Interests. 
These publications are often available at the 
training stations. 





(1) White House Conference on Children, p. 273. (Complete reference in bibliography.) 




Is able to list various types of / 

establishments and the kinds of / 

service the establishments provide / 

in his career interest area. / 




*2 



Home Economics Related Occupations 
offer a wide variety of services and 
establishments In each area. A partial 
listing might include: 

- Child Care; public & private nursery 
schools, elementary schools, hospitals 

- Clothing : department stores, dry 
cleaning establishments, launderettes 

- Food ; hotels & motels, risstaurants, 
hospitals, nursing homes, caterers 

- Home Furnishings: department stores. 
Interior design studios, etc. 

- Institutional & Home Management ; 
hotels & motet s> hospitals etc. 



Each student will develop a Career Tree 
for his or hen^ occupational area based 
upon the available references and the 
knowledge of the student. Appendix *C 
is an example of one done for the 
Hospitality Industry. 

Utilizing the yellow pages of the phone 
book, the students will identify specific 
examples of each of the types of service 
available in their own community. 

Each student will complete and analyze 
a chart indicating the similarities 
and differences between the various 
types of establishments as to 

- services offered 

• management structure etc. 



**Each student will make a poster or bulletin 
board providing fellow students with basic 
information about the establishment 
employing him and his job. (These posters 
will be a valuable aid In community presenta- 
tions and future recruitment.) 
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HE STUDENT: 



Is able to explain the home economics / 
related occupations ladder and lattices / 
for his specific area. / 



Career ladders suggest progressive 
horizontal steps In a given profession 
from entry level to more skilled 
positions. 

Career lattices suggest progression In 
a vertical direction frc.i one career 
emphasis to another whim may hold 
greater Interest and challenge for an 
Individual . 



Teacher will give an illustrated lecture on 
the major characteristics of career ladders 
and lattices. For further Identification on 
home economics career ladders and potential 
lattices see pages earlier In this framework. 

Utilizing the local newspaper want-ads an 
Individual will list the types of employment 
available within his career Interest area. 

Using the Occupational Handbook and other 
resources students will find the appropriate 
title and job description for each type of 
en^rployment requested In the want-ads. 
individuals will compare the job titles In 
relation to the tasks to be performed and 
the level of education expected of a person 
In the defined position. 

Students will Interview persons In nis area 
to see If they progressed up a career ladder 
or across a career lattice. A biography of 
a person In the student's career Interest 
area may also provide similar Information. 

♦♦Students will be provided opportunities through- 
out the year to discuss their experiences on 
the job. These opportunities will allow all 
students to become acquainted with the various 
opportunities available In home economics 
related occupations. 




THE STUDENT: 

is able to verbalize the relationship 
between the personal qualities required 
in the area of his occupational choice 
to his probable success in the position. 









1 


■■■■■■ - - ---- 









/ Personal qualities necessary fir 
/ employment in defined occupational 
/ areas are related to education, 
/ physical requirements, grooming, 

technical competence, persona-llty 

and character 



Students will utilize the characteristics 
Identified In Appendix *0 to do a Q sort 
Indicating the characteristics they want 
most to find In an employment situation. 




Now students will do a second Q sort on 
the characteristics needed by persons In 
their current jobs and will compare and 
consider the commonalities and differences. 

Students will make a large HERO Daisy. In 
the center of the daisy they will write 
those personal qualities which are relatpd 
to all home economics related occupational 
fields. The daisy will have 5 petals and 
on each petal the special qualities required 
by each of the occupational areas will be 
identified. 



**Each student will Interview an experienced 
worker to identify characteristics he 
believes to be important for an employee 
in his occupational area. He will also 
Interview someone in a higher step of the 
career ladder. Any new characteristics 
will be added to the list. 



THE STUDENT: 



writes a plan for advancement to 
attain a selected career goal. 



/ 

,/ 



Selection of a definite career goal 
and Implementing action for Its attainment 
will allow an Individual to incorporate 
new experiences and educational oppor- 
tunities In his progress toward his 
selected career goal . 





Each student will find appropriate 
information about the benefits of 
additional education and/or training 
for his career Interest. 

**The Individual will state a specific goal 
and win develop a written plan to indicate 
his Intended advancement toward his goal. 
The student will collect the appropriate 
information relative to his future 
education and/or experiences. 

The student will present his proposed plan 
to the coordinator and the employer so 
additional counseling can be done if 
necessary. (Also appropriate reinforce- 
ment.) 

"^^Each student will do a complete job 
description and will Illustrate with 
pictures of himself engaged in different 
job phases. (These are very valuable 
aids in recruitment and coPinunlty 
presentations etc.) 



SCOPE AND SIGNIFICANCE OF OCCUPATIONAL AREA 



REFERENCES 



ClUZd Cdxc 
Ctotiiing 

¥ood 



Home fuAnlihingi 



iMtUutionat and 
Home Managemznt 



, White House Conference on Children . Washington, D.C, 

§i7pe rintendent of Documents, 1971. W, 7 5 

McDermott, Irene and Norris, Jeanne, Opportunities in 
Clothing , Peoria, Illinois: Charles A, Bennett Company, Inc, 

im: — 

U, S, Department of Health, Education and Welfare, Training 
Food Service Personnel for the Hospitality Industry , 
Washington, D, C, : Superintendent of Documents, 1969, 65^ 
Almarode, Richard L. Developing A Hospitality Program In 
High Schools , Washington, D, C: Council on Hotel, 
Restaurant and Institutional Education, 1970, 

Lewis, Dora S,, Burns, Jean 0,, Segner, Esther F, 
H ousing and Home Management , New York: Macmillan 
Company, 1969, 

American Hotel and Motel Association, Career Opportunities 
in Hotel-Motel Management and Household Employment " New York: 
American Hotel and Motel Association, Educational 'Institute, 
221 West 57th Street, New York, New York, 



GENERAL REFERENCES 

Economics Research Department, Valley National Bank, Arizona Statistical Review, 
Phoenix, Arizona (85001): Valley National Bank, 141 N, Central Avenue, 

Employment Security Commission of Arizona, Arizona State Employment Service, 
Publications on Careers, Phoenix. Arizona (85007): Arizona State 
Employment Service, 1717 W, Jefferson Street, 



Toffler, Alvin, Future Shock , New York: Bantam Books, 1970, 

U, S, Department of Labor, Occupational Outlook Handbook, 1972-73 Edition . 
Washi.igton, D, C: Superintendent of Documents, U, b. Government Printing 
Office, 1972, $6,25. 



Trade Journals and Professional Magazines as they are available to you 
through request to the publisher or sharing by employt>*s. 
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BtSI COM ftWllAB'i- 




Jhey filtered down 
in small groups from the frozen 

north, migrating barbarians 
clad in animal skins and 

armed with powerful bows 
strung with sinew. 




Their trek was not a continuous journey and 
they did not travel in large numbers since they 
were hunters and were compelled to live off 
the land through which they passed. Sometimes 
they stopped for centuries where hunting was 
easy and enemies few. They married native 
women, absorbed smaller tribes, learned to 
plant beans ?nd com, and when drought or 
more aggressive Indians threatened they moved 
on - always southward. 

When they reached what is now western 
United States the travelers separated into two 
parties. More wartlike member* kept well to 
the mountains and ended up Arizona Apaches. 

The Dini traveled the slopes and highlands 
until they came to the fertile valley of the San 
Juan River, home of an ancient Pueblo people* 
Here they found a ready«made worid awaiting 
them with all the pioneering done by the tribe 
living there. 

The Pueblos wore clothing of their own 
weaving from cotton they cultivated, and In 
their fields they grew a deep«rooted corn with 
flinty grains which they pounded into meal for 
boiling in pottery cooking vessels or baklnfi ai 
bread on hot rocks. Thc) grew beans, melons 
and squash, and knew how to dry and preserve 
any surplus food for a time of need. Hiey 
carried water with them on long hunts in woven 
bottles plastered with pine gum, and they made 
sandals of skins and woven grass. 

ILLUSTRATIONS FOR 
ARIZONA HIGHWAYS MAOAZINB 
BY GERARD CURTIS DELANO 
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Anthropologists agree 
that these Athapascan Indians 
came into America by way 
of the land bridge then 

connecting our continent with Asia. 
It is assumed that parties 

of hunters followed game 
animals into Alaska, and 
through the centunes 
drifted into British Columbia 

and on into our Hew Mexican 

territory where they took 
possession of the land and 
became known as the 
Dine! or Ncvajos. 




BEST COPY AVAILABLE 
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Their houses were of rock with straight sides, 
arJ around them they had walls of stone to 
repel hostile neighbors. All work in the fields 
and house building was shared, and all the 
ripened crops were equally divided. Their life 
was enjirrly communal. The women made bas* 
kets of reeds and willow for food storage, and 
both men and women prepared the cotton fibers 
for weaving. They had joyous pleasure in serv' 
ing their gods of nature and spent many hours 
dancing and ^nging to please them. 

These Pueblos must have been bewildered 
by the barbaric newcomers, but there is no 
record of discord between the two tribes. They 
marveled at the cleansing steam baths taken in 
small rounded houses, much like the rude shel' 
ters the visitors built and called hogans. Every 
Navajo hunter had as many wives as he could 
feed, because a lone woman was useless to the 
tribe. Many of the wives were sisters for prac 
tical reasons: they quarreled loss and the hus' 
bdnd had fewer mothers-in-law to dodge, 
anqther custom from Asia. They learned to 
weave and make cooking pots. They planted 
and raised food, and ruins are found of their 
crude hogans built close to the stone houses on 
mesas - all protected from raiding Utes by 
surrounding stone walls. 

While the Navajos lived with the Pueblos 
in Old Navajoland they watched their religious 
ceremonies and patterned a fearful creed of their 
own/ All of their powers are harmful fotces. 
ready to destroy with witchcraft any luckless 
Navajo that displeases them. They have many 
superstitions regarding Lears and coyotes, and 
an owl is poison to a night'traveling Dine. All 
of their rites are slanted toward appeasement 
and outwitting the evil around them. Yet their 
songs are o( beauty, and the House Blessing 
ceremony is beautiful to see and hear. 

Medicine Men. trained in sleight of hand, 
psychology, and the value of native herbs and 
plants, spend their lives learning healing songs 
and the intricate ceremonials which comprise 
Navajo religion. The Nine Day Sing with 
Squaw Dance or Enemy Way is the one most 
commonly seen by whites. The Mountain 
Chant. Sand Paintings and the Fire Dance, 
beginning with the magic growth of corn, are 
all part of the tricks in trade of a gccd Singer. 
Terror of death and of a dead body are uni- 
SiTzi\ ^ith the Navajos, and if the untoriunate 

Q in*t carried out to die alone away from 
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ago of the Navajos 
from the early times 
through the 
bitter horrors of 
the Long Walk 
— and then Peace . 



the hogan, the structure and its contents must 
be destroyed. Privacy and personal dignity are 
cardinal requirements of the Navajo Nation. 

There is little known as to why or when the 
Pueblo deserted Old Navajoland and moved 
eastward to the Rio Grande Valley where there 
were dozens of other Pueblo tribes. After they 
left, the Dine stayed pretty well within its 
bounds, hunting, farming and muhiplying. 

That was the way it was in the Southwest 
when the Spanish conquistadores swept up from 
Mexico in search of treasure. Their motto was 
"Gold. God and Spain*' with emphasis on gold. 
Coronado, misled by his spies, believed that 
Zufii Pueblo was one of the seven lost cities 
of Cibola, and his search was thorough. He 
enslaved each Indian tribe en route, demanding 
of them to lead him to the golden cities. With 
shattered dreams, he pushed on to the Rio 
Grande Pueblos where again he found only 
earthen dwellings and hard-working Indians 
farming for a livelihood. The people were ter' 
rified by the strange animals carrying men on 
their backs, and they brought out all their 
stored food, woven cloth and deerskins for the 
Spaniards. Coronado. disappointed in his 
search, went back to Mexico and to disgrace. 
He took the horses with him, and for fifty years 
only tales of the magic animals were heard by 
younger generations. 

Then Onate. the Colonizer, returned to take 
complete charge of the Rio Grande Valley and 
its inhabitants. He brought with him hundreds 
of Mexican families to develop ranches, great 
flocks of sheep and goats, and hundreds or the 
fabulous horses the older Indians talked about. 
These animals were a crossbred Arab and 
Moorish Barb stock, strong, swift and wiry, 
and bred to withstand desert conditions. Their 
saddles were heavy with silver disks, the bridles 
gleamed with silver, and only owners were 
allowed to mount them. Indians were trained 

ARIZONA HIGHWAYS 
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to feed, brush and care for them, but It nm 
death if a Pueblo should be found in the saddl 
With Onate came church men wearins loi 
robes with heavy crosses on their breasts, ft wi 
their duty to convert the savage people to tl 
true religion as practiced by the royal family 
Spain. All native ceremonies were suppre^ 
and death came to any Indian that wonh^ 
native gods. Tongues that would not mouth A 
catechism were torn out, and hands that rttfittc 
to make the sign of the cross were severer 
Women and children carried rocks and clay I 
build the churches the long^robed masto 
wanted, while their menfolk labored in tl 
fields to raise the levy placed on them. 

Fields of beans and chili were planted an 
cotton from the Nile, along with indigo h 
dyes. These must be tended by the wome 
when their other work was done. The Mix 
cans built outdoor ovens shaped like Spanii 
beehives and Pueblo women baked huge loavi 
of fragrant bread after the wheat had bee 
beaten into flour. But none of the bread W( 
given to the workers. The Indians were hungr 
terrified and angry. Their wives and daughte 
were objects of abuse by soldiers, and the 
small children were kept busy learning Lat 
words to praise a Spanish God. 

While the Pueblos worked and star\*edi the 
untamed neighbors moved hosans within rui 
ning distance of the towns. Hidden in die 
canyons the hoeans began to harbor vthn 
clothing .trimmed with silver, and the Spanls 
ranchers, stripped of mounts andjarments, w^ 
left dead from arrow wounds, llie Dons nev< 
saw the strange Indians they heard about, bi 
night and day observing eyes were on evei 
move made in the settlements. The Navafc 
were fascinated by animals on which man coul 
sit. were too <ly to enter corrals whei 
thv horses were kept. Spanish owners, ridin 
out to view the crops, were easy prey. 
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OUTLINE FOR OCCU-SCOPE 

Answers to the follov/ing questions will give you a clearer idea as to the scope of 
the occupation you are considering as a career. 

I. What is the history of this occupation? 

A. When was the service first performed? 

B. Who was involved in the occupation in the early days? 

C. Where was the service first performed? 

D. What are the major changes in the occupations through history? 

II. How is the occupation used by society? 

A. What need or want does the product of this work meet? 

B. What would be the effects of doing without the services of workers 
in this occupation? 

C. About how many workers in the United States are employed in this 
career? 

III. What are the working conditions for this occupation? 

A. What are the hours of work? 

B. What is the past history of the occupation as to layoffs and 
periods of high unemployment? 

C. What are the future prospects of the occupation as to whether 
there will continue to be a need for the service or product? 

0. What characteristics of the working conditions and surroundings 
make the occupation particularly pleasant? 

E. What kinds of working relationships will the worker be involved 
in on the job? (Working alone, in groups etc.) 

F. What are the fringe benefits (vacations, health insurance, uniforms, 
recreation, profit sharing, pensions) 

IV. What education or traininy is needed for this occupation? 

A. What level of education is needed for entry onto the career ladder — 
elementary, junior high, senior high or cellege? 

B. Is apprenticeship or trade school training necessary? If so — what 
kind and how long? 

C. What schools, if any, offer the special training needed? 

D. How much will the education and/or training cost? 

E. What advancements are available to a person in this occupation? 

F. What are the necessary requirements for advancement on the Career Ladder? 

V. What personal qualifications are needed for the occupation? 

A. Are any special aptitudes needed — for example manipulative skills for 
cutting or sewing fabrics, balance for serving, a 11 Icing for children or 
the elderly, or a flair with foods? 

B. Are there any particular physical requirements, such as good physical 
stamina or strength, good eyesight, a certain height or weight? 
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VI. What does the employee do in this occupation? 

A. What are the three most significant activities that the employee 
does during a day? 

B. What are the three most signficant activities that the employee 
completes during a month? 

C. How do his duties change from day to day, or how do they change at 
different seasons of the year? 

VII. What does an enployee earn for his work? 

A. What are the average yearly earnings of employees In this occupation? 

B. What is the starting pay? 

C. What is the top level pay? 

D. What fringe benefits add to the pay? 

VIII. What are the opportunities for advancement In this occupation? 

A. What are the top level positions in this occupation? 

B. What is the relationship between the number of persons In the 
field and the number of job opportunities currently available? 

IX. How are workers organized? 

A. What are the characteristics of organizations to which the worker 
can belong? 

B. What are the benefits to workers of belonging to the organizations? 

C. What are the purposes of the organizations? 
0. What are the requirements for membership? 

X. What are the advantages and disadvantages of this occupation? 

A. Finally, now that you have studied the occupation what are the advantages 
of this occupation for you as an Individual? 

B. What are the disadvantages of this occupation for you as an individual? 

XI. What v/ere your sources of Information for ehis occu-scope? 

A. What pamphlets and publications did you use In compiling this occu-scope? 
3. Who are the people that you consulted in developing this occu-scope? 

XII. Other pieces of information which I found that didn't seem to relate to any 
of the above questions, but which I thought were Important are: 
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<f juced by special permission of the Council on Hotel, Restaurant & Institutional 
yyi tlon from their publication Developing A Hospitality Prograin In High Schools by 
Richard L. Almarode. 



APPENDIX *D 

Cut the items on this page into seperate pieces and then place each item in a 
group that (1) you want in a job, (2) ok to have in job, (3) don't want in job. 


Work where major decisions 
are made by someone else. 


Work where I make some 
decisions. 


Work in which no decisions 
are necessary. 


Work where I could have a 
variety of activities. 


Work where I could have only 
one or two main activities. 


Work for which I am trained 
for one skill. 


Work in which I manage my 
own time and energy. 


Work in v«hich there is 
pressure to meet deadlines. 


Work that is scheduled by 
customer demand. 


Work that demands imagination 
and resourcefulness. 


Work in which you add some 
of your own ideas. 


Work where you do exactly 
what you are told to do. 


Work where you are 
associated with adults. 


Work where you are associated 
with children and adults. 


Work where you are assoclat 
with adults. 


Work in which specific 
uniforms are required. 


Work where neat dress Is 
required. 


Work where type of dress do 
not matter. 


Work that allows opportun- 
ity for overtime. 


Work that you do only part 
time. 


Work that is definately a 
specified number of hours 
per week. 


— • 

Work In which I must keep 
up-to-date on new products. 


Work in which I may sometimes 
need to up-date my skills. 


Work where I can continue 
to do the same thing over a 
period of time - no up-dat« 
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FOR RECOtWWG WEAS AW SUGGBSTIOUS FOR 
FURTHER VEmOPWG THE FRAMEWORK FOR HOME 
ECOUOmCS REIATEP OCCUPATIONS', I till 



t I 



NEXT 



(Based on your experience In teaching a 
Home Economics Related Occupations program 
please jot down Ideas that you would be 
willing to share with others teaching In 
this program. To everyone that sends In 
a form we will send a copy of the suggestions 
received from all other teachers that month. 
PLEASE SHARE WITH US SO WE CAN ALL GROW.) 



PLEASE ADD SUGGESTIONS IN THE FOLLOWING AREAS -- AS THEY SEEM SIGNIFICANT TO YOU. 
Curriculum area; 



: ■-^< NiN{] r X PI Rii- N( i S 




Name 
AddresF 



When you have completed this form please fold the page closed and staple shut. 
VnTr> ^ ^^^'"P s^i^d ^0 address found on the reverse side* 

Thank' you* 



Then 



BEST 




THE STUDENT: 



Is able to list and demonstrate In role 
playing or on the Job attitudes, personal 
qualities, and behavior patterns which 
contribute to effective human 
relationships. 



/ Human relations can be facilitated 
/ when an employee 
/ - works as a member of a team 
/ - respects the property, privacy 
/ and time of others 

- shows consideration of others. 



Each Individual will Identify the attltudlnal 
differences between a consumer and an employee 
as each enters an establishment. Examples might 
Include differences between when: 

- buying and selling fabric 

- taking a child to center and accepting 
a child at the center. 

(Students might want to utilize the 2 chair 
technique where they have a dialogue with 
themselves by simply moving from one chair 
to another and changing roles as they do.) 

Students will listen to the record "I Did 
It My Way" and will discuss the effects on 
a business If everyone did everything their 
own way. Cite examples of when there are 
advantages to doing things the Individual's 
way and when there are disadvantages. 

Each student will cite at leart one example 
of two or more persons who were not working 
together as a team. What were the results? 
Who could have helped them cooperate to do 
a better Job? How could you have helped? 

Complete the crossword puzzle found In 
Appendix #A -- "On the Way to Work". 

Have a bulletin board on "How Human Are 
Your Relationships?" 1n Appendix #B. 

^Individual students will react to a series 
of critical Incidents related to "RIGHTS 
AT WORK." An example might be: 
[Jane overhears two of the waitresses 
discussing another waitress because 
they don't think she Is putting her 
tips Into the corrmon collection for 
division later as she Is supposed to 
do. Jane thinks that she Is.] 
(The Incidents may have been collected from 
the students' weekly report forms.) 




Human relations factors In serving 
customer;, relate to: 

- accepting each customer as a 

unique Individual 

- considering possible personality 

variables — physical differences 

temperament & Intelligence 
disposition & behavior 
habits 

acquired attitudes, beliefs 
& prejudices 

- considering possible age & physical 

differences 

- having empathy and consideration for 

the customer. 



Each student will be provided with a 
"Picture People to Please" device. The 
device has a picture of a customer on the 
top of the page. Each student will write 
on the bottom of the page ways that he 
might perform the job to help Insure 
customer satisfaction. Students will show 
their picture people to the other members 
of the class and read their answers. One 
student could be at the board to categorize 
the suggestions In relation to human 
relations factors. 



will use human relations factors / 

Involved In serving his customers / 

as evidenced by role playing and/or / 

performance on the job. / 



**Each student will record examples of human 
relation factors encountered on the job. 
(This could show on the weekly reports.) 
These could also be recorded onto a tape 
by students. 

Students will discuss these examples with 
coordinator during conference period. 
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THE STUDENT: 



understands and follows ethical practices / 

In his relationships as evidenced by / 

response to case studies and performance / 

on the job. / 



Ethical practices relate to 

- dependability & discretion 

In confidential matters 

- recognition of channels of 

authority 

- evidence of responsible 

attitude toward work 



l'.XPtK]i[ NCI: S 



A panel composed of business men and the 
clergy will have a discussion on ethics. 
Students will be encouraged to ask 
questions related to the topic. 



C (,) M N,' 



ON THE SPOT — 
ON THE JOB!!! 

Develop brief situations related to: 

not applying correct or complete 

procedures 
downgrading of other persons 
not giving top performance 
gossip 

excessive tardive^ 
calling In sick when not 
giving out misinformation 
stealing 

- time 

- goods 



Respond to the following written memo 



To: A. Stu 

From. Fellow Stu 

I hear that they finally canned the old 
windbag that was our manager at work. 
What did you find out when you were at 
work today? 



HOW WOULD YOU RESPOND? 



HUMAN RELATIONS 



References 



Chapman, Elwood N. Your Attitude Is Showing . Chicago, Illinois: Science 
Research Associates, inc., 1964. 

Kimbrell, Grady and Vineyard, Ben S. Succeedlifig 1" the World of Work > 
Bloomlngton, Illinois: McKnIght & McKnIght Publishing Company, 1970. 

Sorenson, Marguerite M. and Forehand, Garlle A. Psychology For Living . Manchester, 
Mo.: Webster/McGraw-Hill, 1970. 



Available on loan from the Home Economics Education Section of the State 
Department of Vocational Education: 

Illustrated Fiction Stories — 4 pages each from 

Anderson, Anton, Corman, Slater, and Kipniss. World of Work: Readings 
In Interpersonal Relationships . Manchester, No.: Webster/Mc6raw-H1 1 1 , 

The 19 stories In section II: Keeping the Job are 
particularly appropriate to Human Relations. 



Fllmstrlps and accompanying records 

Guidance Associates of Pleasantvllle, New York — 

Job Attitudes: 

Why Work at All?, 10 minutes 

Trouble at Work, Parts I (8 min.), II (5 min.), 
ril (6 min.), IV (5 min.) 

Liking Your Job and Your Life, Parts I (9 min.), 
II (7 min.). Ill (8 min.), IV (7 min.) 

A Job That Goes Some Place, Part I & II 
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APPENDIX #A 



CROSSWORD PUZZLE - ON THE WAY TO WORK 



ACROSS 

r Sue returned a $10 bill which she 
found in the employees' huinfje to 
the asivistant manager. She dis 
played this characteristic: 

3. One should never bt-gin a job as an 

overly beaver ♦ but progress 

at a steady rate. 

5. One should display a certain level 

of or eagerness about his 

work at all times. 

9. The you pojwess may be 

either positive or negative; which- 
ever it is. it is always showing, as 
it is displayed through your 
actions. 

11. If you are under 18 years of age 



and wish to get a job. you must 
obtain spec ial permission c alled a 
stud(>nt work 

i;t. unions are an important 

type of protection for the 
employee*. 

11. A quality which shows a sense of 
devotion to duty: . 

15. On a job ^ . the inveniewer 

should be the one to ask the ques- 
tions and lead the conversation. 

Iti. is important on any job. as 

it helps to enliven even the gloom- 
iest of days. 

17. It is very important to be able to 



follow if you expect to 

sucrecd in any job. 

19. If you are looking for a job* the 

"help wanted" can be very 

useful. 

20. Oood on the job is essen- 
tial. Thir includes hair, clothes 
and skin. 

21. In order to gain on the 

job, one must not only possess 
certain qualities but must be able 
to demonstrate these qualities. 



DOWN 

1. Poor personal are pro* 

jected in person *s work, and one 
should try to improve or change 
them. 

2. A very important quality for any 

job: if one possesses he is 

always there when he is needed. 

4. One who is trustworthy and from 
whom satisfactory' performance 
may be expected is said to be 



6. A certain skill ver>' helpful in deal- 
ing with difficult or delicate situa- 
tions; by using , one can 

avoid giving offense. 

7. Unconfirmed gossip; 

8. One of the deductions which is 
substracted from your total wages 
goes toward Social 

10. In fiiiine out an for work, 

one should always be neat, accu- 
rate and honest. 

12. In any job, human are Im* 

portant if you are going to get 
along with your employer and co- 
workers. 

14. Each employee should be aware 

of the labor of his state 

and the effect they have on him. 

IK. Havinp or showing good manners 
toward others on the job Is of 
utmost importance. This act Is 
called 




ReDroduced by special permission from the January 1971 
;!?T!:M.'^'^pu inW ECOhOMlCS: Copyright (C) 1971 
Oun-Donnelley Publishing torporati on . 




APPENDIX #B 

HOW HUMAN ARE YOUR RELATIONSHIPS??????? 




Are you Involved in MONKEY 
business when you could be 
helping someone else??? 



Are you a BEAR when asked to 
help someone else? 





DOES CONSTANT TALKING SLOW 
YOU DOWN?????? 




Do you hop from job to job??t 



Are you an ELEPHANT who can 
remember after being told 
something once??? 



ft 



i 



FOR RECORPIWG IPEA5 AWP SUGGESTIOUS FOR 
FURTHER PEl/ELOPTMG THE FRAMEWORK FOR HOME 



ECO.VOMICS RELATEP OCCUPmOhlS 



I » » » I » I 




i 



«f MEXT ^, 
STEPS ^ 

iAfll%\\\^^ 



^^(Based on your experience In teaching a 

Home Economics Related Occupations program 
^ ' please jot down Ideas that you would be 
willing to share with others teaching In 
this program. To evc^'yone that sends In 
a form we will send a copy of the suggestions 
received from all other t'iachers that month, 
PLEASE SHARE WITH US SO UL CAN ALL GROW. ) 



PLEASE ADC SUGGESTIONS IN THE FOLLOWING AREAS - AS THEY SEEM SIGNIFICANT TO YOU. 
Curriculum area; 




i f-AK NIN(; > ! X Pf Rlf-"N( f S 



Name _ 
Address 



When you have completed this form please fold the page closed and staple shut. 

Y h a stamp and send to the address found on the reverse side. 
yvji; Thank' you* 



Then 
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STUDENT: 




Is able to Identify and follow the 
established procedures, policies, 
and forms at the training station 
as evidenced by observed behavior 
at the training station. 



Becoming acquainted with the training 
center. Its policies, procedures and 
forms contributes to team work and 
effective conmunl cations. 



Each student will listen carefully 
to the comments made by the employer 
during the early days at the training 
station. He will keep all written 
policies, procedures, and forms In 
appropriately labeled files for 
easy references. 

Each student will complete and analyze 
a fact sheet (Appendix %k) entitled "Do 
You Know??? which asks questions related 
to the student's place of work. This Is 
best completed during the first week that 
the Individual Is on the job. 



Students In the career area will 
Interview workers In a variety of 
employment situations similar to theirs 
and collect as many examples of forms 
and statements of procedures and policies 
as possible. Students will work together 
to classify the various pieces of 
Information relative to being NICE or 
being NECESSARY. 

Students study forms for: 

- how to complete 

- value. Importance, or contribution 
to the operation of the facility. 

**Each student will prepare a "check-off" 
list" of Information needed by a person 
In a new training station. Also some 
general procedures and policies that 
a new person should be particularly aware 
of. 




THE STUDENT: 



Identifies and will be able to define 
In writing the terminology related to 
his training station. 



/ Communication Is facilitated when 
/ all persons understand and utilize 
/ the same basic terminology. 



At the training station student will record 
a11 of the new terminology which pertains to 
the job and write definitions and/or uses of 
these terms. 



Students review trade journals to Identify 
additional terms utilized. These terms will 
be checked with another person at the training 
station to Identify how often they are used 
and If the meaning Is correct. 

Each student will visit other similar 
establishments and will compare terminology 
used In the different establishments. 



**0ur1ng the year each Individual student 
will develop a crossword puzzle using the 
terms which relate to his training station. 





THE STUDENT: 



demonstrates, by responding to unexpected 
written memo, his ability to utilize 
appropriate techniques to be certain he 
has a clear understanding of the task 
to be completed. - 



Good working relationships with those 
persons for whom they work are pro- 
moted when employee understands v^hat 



Is expected by 

- listening carefully to Instructions 

- asking questions to clarify points 



about which they are not clear 



- carrying out as quickly as 



possible. 





Have students read about the six blind men 
(Appendix %6) and then have each student cite 
examples of when this might have happened 
on the job. What were the results? 

Student will respond to a written memo within 
his career area. Example: 



To: A, Stu 

From: Manager 

Imediately upon arriving at work this 
morning will you please pZeaw and fill 

the paetm tubes. 



You have absolutely no Idea what they are to 
be filled with or how to clean the tubes. 
What would you do? Discuss the answer with at 
least one other person In your group. 

The underlined sentences could relate to the 
career Interest area of the student and so would 
be Individualized. 
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COMMUNICATIONS 



References 



Fabun, Don. Communications; The Transfer of Meaning, Beverly Hills, 
California: The Giencoe Press, 8791 Wllsn Ire Boulevard, Beverly 
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Fleishman, Alfred. Sense and Nonsense; A Study in Human Communication. 
San Franciscol international Society for General Semantics, 1971. 
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Office Box 2469, San Francisco, Cal., 94126.) 

Hall, Edward T. The Silent Language . Greenwich, Conn.: Fawcett Publications, 
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Haney, William V. Communications and Organizational Behavior . Homewood, 
Illinois: Richard D. Irwin, Inc., 1967. 

Penney 's Educational Materials, 1301 Avenue of the Americas, New York, New York, 
10019. 

Awareness; Insight Into People , No. 83657, $11.50 

Career Decision; Finding. Getting & Keeping a Job . No. 83891, $11.00 

Are You Listening? No. 83830, $3.50. 

(These materials should also be available from your local Penney 
store.) 

. You and Your Job; How To Keep It . Chicago, Illinois: J. G. 

Ferguson Publishing Company, 196o. 



APPENDIX %^ 



ABOUT THE BUSWESS 
WHICH EMPlOiS you . ... 




Do You Know????? 



Name of firm 
Address 



TTp" 



Phone 



Primary product or service of the firm. , . 



ABOUT THE 0RGAWI2ATI0W 
OF THE EMPLOYEES .... 



ABOirr VOUR EMPLOVMENT 

snuATm 



Name of the top person in the firm 



Number of persons employed by the firm 



List the most Important Jobs In the firm 



Name of the person that hired you 



Name of your Immediate supervisor 



On an attached page list your most Important tasks on 
the Job. 
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DO YOU KNOW ABOUT ??? 



GETTim Rem 

FOR WORK . . 



List special regulations about dress & grooming that 
you are to follow at work . . . 



Gmm TO WORK . . 



Sam AT WORK . . . 



Are you to wear a uniform? Who Is to pay for 

the uniform? What Is the procedure for 

cleaning the uniforms? 



Indicate how you will get to and from the training 
station ... ' 



List the specific regulations about where you are to 
park your car 



Indicate the specific procedure you are to follow 
as you check- In for work . . . 



Do you have scheduled rest breaks? If you do 

when are they scheduled and for how long . . . 



How were the firms special regulations and rules 
presented to you? 



Where may the written regulations of the firm be 
found? 



At what phone number may you be reached? 



What limitations are placed on the use of phones for 
personal calls? 

Indicate the specific procedure to follow If you are 
going to be unable to be at work on any given day. 
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Indicate the specific procedure to follow In check-out 
at work. . . 



DO YOU KNOW ABOUT ??? 



yOUR SALARV 



VOUR wm SCHEVULE 
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List the forms that you must complete to receive 
your salary . . . 

W-4 Employee's Witholding Tax 



(Place an X by each one you have already completed.) 



How do you record the hours that you have worked? 



What Is your rate of pay? 



On what dates do you receive your salary? 



Put an X by each of the deduction: below which will 
be taken from your salary. Below each one Identify 
In one sentence why each Is being witheld. 

Federal Income Tax, or Witholding Tax (P.I.T.) 



Social Security Tax (F.I.C.A.) 



State inccnne Tax 



City lnc(»ne Tax 



Others 



Indicate specific company holidays 



Find out If your employer will request that you work 
during school holidays? 



DO YOU KNOW ABOUT ??? 

VOUR WRK SmVULE 
icontinu&d] 



SA¥ETV 



Indicate In the schedule below your work schedule 

TIME TOTAL DAILY 

START STOP HOURS 

Mon. 



Tue. 

Wed. 

Thur. 

Fri. 

Sat. 

Sun. 



Total Weekly Hours ____ 



Name of person In your firm responsible 'for safety 
Location of health room and/or first-aid supplies 
Indicate the procedure to report all accidents 



List the dangerous processes and/or equipment In your 
work area 



Indicate special safety regulations that your firm 
has provided. 



What Is the first-aid procedure In your firm? 
What medical service does your firm provide? 



What do you do In case of fire? Include Information 
about where the nearest fiti extinguisher, alarm and 
telephone are. 
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APPENDIX %B 



PARABLE OF THE BLIND MEN 
AND THE ELEPHANT 




It was six men of Indostan 

To learning much Inclined, 
Who went to see the Elephant 

(Though all of them were blind), 
That each by observation 

Might satisfy his mind. 

The First approached the Elephant,/ And happening to fall 

Against his broad and sturdy side,/ At once began to bawl: 
"God bless me! but the Elephant? Is very like a wall!" 

The Second, feeling of the tusk,/ Cried, "Ho! what have we here 
So very round and smooth and sharp?? To me 'tis very clear 
This wonder of an Elephant? Is very like a spear!" 

The Third appiyiched the animal,/ And, happening to take 

The squirming trunk within his hands/ Thus boldly up he spake: 
"I see," quoth he, "the Elephant Is very like a snake!" 

The Fourth reached out an eager hand. And felt about the knee: 

"What most this wondrous beast Is like Is very plain," quoth he; 
"TIs clear enough the Elephant Is very like a tree!" 

The Fifth, who chanced to touch the ear,/ Said; "E'en the 
blindest man can tell what this resembles most;/ 

Deny the fact who can,/ This marvel of an Elephant/ 
Is very like a fan!" 

The Sixth no sooner had begun/ About the beast to gropo 

Than, seizing on the swinging tall/ That fell withiri his scope. 
"I see," quoth he, "the Elephant Is very like a rope!" 

And so these men of Indostan/ Disputed loud and long. 
Each In his own opinion? Exceeding stiff and strong. 

Though each was partly In the right,/ They all were In the wrong! 
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• t NEXT 



FOR RECORDING IPEAS AMP SUGGESTIONS FOR 
FURTHER VEmOPlHG THE FRAMEWORK FOR HOME 

Emomcs mATEV occuPAuohis: i i i i : i : 




0 



STEPS 



(Based on your experience In teaching a 
Home Economics Related Occupations program 
please jot down Ideas that you would be 
willing to share with others teaching In 
this program. To everyone that sends In 
a form we will send a copy of the suggestions 
received from all other teachers that month. 
PLEASE SHARE WITH US SO WE CAN ALL GROW.) 



PLEASE ADD SUGGESTIONS IN THE FOLLOWING AREAS AS THEY SEEM SIGNIFICANT TO YOU. 
Curriculum area; 








Name _ 
Addresr 



When you have completed this form please fold the page closed and staple shut, 
rr.,^ a ^tamp and send to the address found on the reverse side. 

Thank' you. 



Then 
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THE STUDENT: 

s able to Identify the developmental / 

rowth areas of a child through remarks / 

made on a tape recorder about case / 

studies and/or performance on the Job. / 




CD. +1 



Children experience growth In the areas 

- emotional 

- Intellectual 

- physical 

- social 

development which Is the basis for plans 
and programs of a child care center. 



Students will review basic resources to 
obtain Information about the developmental 
growth areas of a child. 

Pictures will be selected by students to 
Illustrate each of the developmental growth 
areas for children. Identify specific ways 
In which the developmental area may be 
fostered. (If It Is difficult to find 
pictures In magrines there are usually 
coloring books that have some excellent 
Illustrations.) 
* 

Each «tudent will Interview, either In or 
out o\c1ass, a mother and have her describe 
how herH<^11d has developed socially, 
emotional lyi physically and/ur Intellectually 
since he entered the child care center. (If 
possible view pictures and/or slides of the 
child.) 

Students will present a situation which 
happened ai a training station and role 
play alternative procedures which could have 
been utilized to help meet the needs of 
the child depending on If the needs were 
social, emotional. Intellectual or physical. 
(Putting these case situations In a card 
file will provide readily available materials 
for next year. ) 

*The student will Identify two children In his 
training station and make observational notes 
on the social, emotional. Intellectual and 
physical development of these children. He 
will cite specific procedures which he utilizes 
to maximize the development of these children 
In his Job. 




THE STUDENT: 



BfST ropy 
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Is able to utilize positive guidance and / 
reinforcenient In simulated situations and/ / 
or on the job. / 



The use of positive guidance and 
reinforcement by child care workers Is 
conducive to 

- cooperation & learning of the child 

- development of a healthy self concept 

of the child 

- satisfaction of the parents (customers) 

- continued employment by employer 

Positive guidance and reinforcement 
Includes: 

- setting clear limits 

- enforclr: limits consistently 



t-XPt RiLNCES 



If: A CHER- LOmmi n IS 



Each student w^ll review basic available 
resources for principles related to the 
use of positive guidance and reinforcement 
techniques. Each student will Identify 
specific situations In which the principles 
could have been applied from her work 
activities at the training station. 

Students will find copies of Dennis the 
Menace or Peanuts cartoons and Identify 
positive techniques which a child care 
worker could employ with the children to 
solve the problems. All students In the 
career Interest groups could discuss various 
ways that they might handle the situations. 
Criteria for evaluation of the various 
techniques would relate to the development 
of the child, satisfaction of the parents 
and feasibility within a child care center. 

Students will Interview an employer to 
Identify techniques the employer requests 
that his employees uMlIze In particular 
situations. Each student will disciiss the 
differences and similarities discovered in 
the Interviews with other members of his 
career Interest group. Categorize the 
principles In relation to the benefits for 

- the child 

- the parent (customer) 
• the employee 

- the employer 

**The student will Identify examples of the 
application of positive guidance and 

reinforcement by child care workers. He 
o'-Ml cite sit'ntlons In which he could 
ERlCve applied irllar techniques. 



Is able to design developmental learning / 

experiences for use with children In the / 

child care center as evidenced by written / 

plans and/or performance on the Job. / 



There are a variety of learning experiences 
which contribute to the development of 
children 

- arts and crafts 

- books 

- dramatics 

- games 

- music 

- nature 

- science. 

Each type of learning experience has 
characteristics which will need to be 
considered for successful development. 




Students will review basic resources related 
to the various learning activities In which 
a child may be Involved. 

Each student will keep a list of the 
activities which are utilized In the child 
care center for a one week period. Categorize 
the activities In relation to the 

- Involvement of the child 

- type of development promoted 

- equipment required 

- time required 

Each student will Interview a child who 
attends a child care center to Identify the 
experiences the child remembers. Students 
will hypothesize why the child remembers the 
particular activities that he does. 

Each student will ielect an area of Interest 
(art, music, science etc.) and Identify the 
characteristics of learning experiences 
appropriate for the different age levels. He 
will give a report to the career Interest group 
Illustrating the points with real materials. 

A person with special competencies related to 
one of the areas (art, music etc.) will be 
Interviewed by a student. The Interview may 
be In person or taped so that the specific 
techniques suggested by the person can be 
shared with other members of the career 
Interest group. 

**Each student will develop a card file of 
o' tggestlons for learning experiences for 
ERJCiture work with children. 





STUDENT: 



Is able to evaluate the phys' al 
environment In relation to possible 
health and safety hazards 



BEST COPY AVAILABLE 
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/ When a person is responsible for children 
/ he Is alert to possible health and safety 
/ hazards. 

When children do have accidents, quick and 
appropriate treatment can minimize the 111 
effects of the accident. 




Students will review the section on child 
safety in the Arizona Curriculum Guide for 
Child Development . 

The student will Interview the person who Is 
In charge of safety at the child care center 
and learn the exact procedures that are to be 
followed for the center In case of an emergency. 

The student will obtain the state laws which 
relate to the care of the child. Read the laws 
carefully and make suggestions as to how the 
laws can guide him to be a more effective child 
care worker. 



Students will periodically be Involved during 
the course. In unannounced mock accidents to 
test their speed and response In reacting to 
emergencies. A student panel will evaluate 
the effectiveness of their actions In the 
situation. 

The students will consult statistics about 
the most frequent causes of children's 
accidents. Each student will collect 
newspaper clippings about children's 
accidents In the area. All accidents will 
be categorized In relation to cause 

- characteristics of. child 

- characteristics of person caring 
for child 

- characteristics of physical 
environment. 



**Each student will be continually alert 
to potential dangers to the safety of a 
child at the training station. He will 
develop a plan to accident proof the 
training station. 
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THE STUDENT: 

Is able to plan, prepare and serve 
attractive and nutritious foods which 
are economical In relation to time and 
money costs on the job. 



BFST copy mum 
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/ Foods served to children In a child care 
/ center need to meet basic requlremenics 
/ related to 
/ - appeal to child 

- nutrition 

- economy 



Students will review basic resources for 
Information relative to 

- food preferences of the growing child 

- nutrition 

- establishment of good eating habits 

Students will observe at their training 
station for a week, listing all of the 
foods served. They will categorize the 
foods as to 

- preference by children 

- time to prepare 

- nutritive value 

- cost 

- appeal 

Students will have children serve as a 
taste panel to note reactions the 

Individual children have to difference * 
In sizes, colors, tastes, and textures 
of food. 

Each student will plan menus for a week 
at his training station. He will compare 
difference In relation to 

- nutritive value 

- personnel , equi pment & mal ntenance 
required 

- cost 
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THE STUDENT: 



BEST COPY Al'AdABLE 



Is able to Identify the basic needs of / 

the elderly as evidenced by remarks made / 

on a tape recorder about case studies / 

and/or performance on the job. / 



The elderly are able to move toward 
their full potential as programs are 
provided to help them meet their basic 
needs 

- emotional 

- Intellectual 

- physical 

- social 



5 ^^^^^^^^^^^^^^H ' 



students will review basic resources to 
obtain Information about the basic 
needs of the elderly. 

Pictures will be selected by students to 
Illustrate each of the basic needs which 
the elderly must have met. Besides each 
picture the student will Identify specific 
ways In which the need might be met at 
his or her training station. Students 
will discuss the pictures and the 
answers In a group composed of others In 
their career Interest area. 

Student will Interview a professional who 
provides services to the elderly to 
Identify th: particular needs of the aging 
person. The professional could also 
suggest some of the ways In which these 
needs are being successfully met by persons 
at their agency. 

The student will visit an adult center 
or park to observe the characteristics 
of the elderly. Each student will relate 
these characteristics of the elderly 
to their basic needs. 



**The student will Identify one adult In 
his training station and make observational 
notes on the social, emotional, Intellectual 
and physical needs of the adult. He will 
cite S'ic :1f1c procedures which he utilizes 
to maximize the development of the adult 
In his job. 



}s able to utilize positive reinforce- 
ment and guidance In comnunl cations with 
the elderly as evidenced by responses to 
simulated situations and/or on the job. 



Each student will review basic available 
resources for principles related to the 
use of positive guidance and reinforcement 
techniques. Each student will Identify 
specific situations in which the principles 
could have been applied from her work 
activities at the training station. 

Students will find pictures which 
depict problems of the elderly and 
Identify positive techniques which he or 
she might employ with the elderly to 
solve the problems. All students In the 
career Interest groups could discuss various 
ways that they might handle the situations. 
Criteria for evaluation of the various 
techniques would relate to the maintenance 
of the older person^ dignity, sense of 
worth and Interest In life. 

Students will Interview an employer to 
Identify techniques the employer requests 
that his employees utilize In parti culi(r 
situations. Each student will discuss the 
differences and similarities discovered In 
the Interviews with other members of his 
career Interest group. Categorize the 
principles In relation to the benefits for 

- the older person 

- the employee 

- the employer 

*«The student will 1de»l1fy examples of «N 
application of pMltlve gu1#anc« «Rd 
re1fl#0f«mnt fey workers with %lM elderlj* 
Mb will cite situatlem In which he omtU 
have ai^pfied simller techniques. 



/ The use of positive reinforcement and 
/ guidance In comnunl cations with the 
/ elderly Is conducive to maintaining 
/ - dignity 

- sense of worth 

- Interest In life 



Is able to design leisure and reo aatlon 
activities for use with the elderly as 
evidenced by written plans and/or 
performance on the Job. 



/ There are a variety of recreation and 
/ leisure activities which can provide 
/ opportunities for the elderly for 
/ - companionship and fun 

- a sense of belonging 

. development of new Interests 

- adjustment to changing 

environment 

- recognition. 



students will review basic resources related 
to the various learning activities In which 
the elderly may be involved. 

Each student will keep a list of the 
activities which are utilized by the 
training center for a one week period. He 
win categorize the activities In relation 
to the 

• Involvement of the elderly 

- type of opportunity promoted 

• equipment required 

• time required 

Each student will Interview an older person 
who lives In a retirement home, a convalescent 
home etc. to Identify the recreation and 
leisure activities which he enjoys most. 
Students can discuss why the person enjoys 
the particular activities that he does. 

Each stuJent will select an area of Interest 
(arts and crafts, games, books etc.) and Identify 

diftracterl sties of the activities which 
are imt significant In planning and executing 
the activity. He will alve a report to the 
c«r«tf litmst group Illustrating the points 
with real materials. 

A perMfi with special conpetencles related 
to activities for the elderly will be Interviewed 
toy a fluitnt. lh$ i^^ryiam be In person or 
taped so that the specific techniques suggested 
by the ft$Hm can b9 shared with toer members 
of the career Intmtt fmp, 

**Uch student will develop a card file of 
sugoestlons for recreation and lelMfe 
activities for the elderly. 





THE STUDENT: 



BEST COPY AVAIli\6LE 



Is able to evaluate the physical / 
environment in relation to possible / 
health and safety hazards. / 



When a person Is responsible for the elderly 
he Is alert to possible health and safety 
hazards. 

When the elderly do have accidents, quick and 
appropriate treatment can minimize the 111 
effects of the accident. 



students will review available 
resources to obtain Information 
relative to health and safety 
of the elderly. 

The student will Interview the person 
who Is In charge of safety at the training 
station and learn the exact procedures that 
are to be followed In case of an emergency. 

The student will obtain the state laws which 
relate to the safety of the elderly. Read 
the laws carefully and make suggestions as 
to how the laws can guide him to be a more 
effective worker. 

Students will periodically be Involved during 
the course. In unannounced mock accidents to 
test their speed and response In reacting to 
emergencies. A student panel will evaluate 
the effectiveness of their actions In the 
situation. 

Each student will be given a floor plan 
of a retirement home, hospital and/or 
convalescent home on an overhead trans- 
parency. The student will study the facility 
and identify possible hazards for an older 
person. He will indicate the hazards to 
other persons in his career Interest area 
via the overhead projector and screen. 
Discussion will continue until the facility 
has been made as safe as possible. 

**Each student will be continually alert 
to the potential dangers to the safety 
of an older person at the training station. 
He will develop a plan to accident proof 
the training station. 




THE STUDENT: 



BEST COPY AVAllABLE 



In order to maintain some measure of 
good health and Independence, the aged 
person requires adequate nutrition which 
considers the factors of 

- limited Income 

- Inadequate dentition 

- decreased appetite 

- reduced activity 

- loneliness, unhapplness & 
anxiety 



students will review basic resources for 
Information relative to 

- factors which may Impair good 

nutrition for the elderly 

- food needs for the elderly for 

good nutrition* 

Students will Interview a person who 
volunteers In a program such as Meals 
on Wheels. Each student will obtain 
Information relative to the reactions 
of the people to certain foods. 

Students will observe at their training 
station for a week, listing all of the 
foods served. They will categorize the 
foods as to 

- preference by the elderly 
• time to prepare 

- nutritive value 

- cost 

- appeal 

Students will read a copy of Your 
Digest available from the Cooperative 
Extension Service of the U of A to 
Identify cotimunlcatlon procedures with 
the Plderly. 

Each student will plan menus for a week 
at his training station* He will compare 
difference In relation to 

- nutritive value 

- cost 

- personnel, equipment A maintenance 
required 



Is able to plan foods which take Into 
account the characteristics and needs 
of the elderly as evidenced by 
written plans submitted to the 
coordinator* 
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THE STUDENT: 



Is able to Identify characteristics of / 
fabrics related to performance, / 
construction and care. / 




Cl.Tx. +1 



The characteristics of fabrics related 
to performance, construction and care 
will effect the way an employee handles 
the fabric and the satisfaction of the 
customer. 



Students will review the available 
resources for information on fabric 
characteristics related to 

- performance 

- construction 

- care 

Each student will collect fabric 
samples and make a card file with 
Information related to 

- characteristics 

- construction 

- care 

- cost 

- use 

of each fabric. 

Students will be given "Picture People 
to Please" and will be asked to suggest 
fabrics which would be appropriate for 
them. Students will show to other 
members of their career interest group 
and discuss each selection. 

Students will test fabrics to Identify 
fiber content as well as performance, 
construction and care. 

**Each student will keep a record of new 
fabrics that come into the training 
station and classify them as to the 
above mentioned characteristics. 



**Note consumer questions and complaints 
relative to each of the various fabrics. 
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THE STUDENT: 



Is able to perform basic construction / 

processes as evidenced by samples / 

completed In class and performance on / 

the Job. / 
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The engineering In the basic construction 
processes of a garment will have a direct 
relationship to customer satisfaction with 
the completed product 

- cutting the garment 

- basic stitching 

- darts 

- seams 

- sleeves 

- facings 

- linings ETC. 



students will review the available 
resources for Information on the 
procedures to complete the basic 
construction processes. 

Each student will observe another 
employee In his or her training 
station and will develop step by 
step Instructions as to how each 
of the construction processes Is 
completed. The student will practice 
the technique until his workmanship 
Is at a high enough level to satisfy 
a customer. 

The student will Investigate 
alternative procedures for Individual 
construction processes to Identify 
variations In 

- construction time 

- cost 

- quality of workmanship. 

**As various garments are brought to 
the training station by customers 
the student will examine the garment 
for differences In construction 
finishes and details. He will note 
new Ideas gained from this source and 
from reading trade Journals available 
at the training station. 



THE STUDENT: 



BEST COPV Hv.iiLABif 



Is able to take accurate measurements / 
to Insure a properly fitted garment as / 
evidenced by performance on the job. / 



Customer satisfaction with a garment Is 
Increased when accurate measurements are 
taken to Insure proper fit 

- bust 

- waist 

- front 

- back 

- hips 

- hem 




• 

Students will review basic resources to 
obtain Information about the taking of 
accurate measurements. 

Each student will observe an experienced 
worker making accurate measurements of a 
customer. The student would chart the 
placement of the tape measure to Insure 
accurate measurements. The student could 
also Interview the worker to obtain 
specific helpful hints in taking the 
measurements. All students In the 
career Interest area should compare the 
comments and observations and compile a 
list of standard suggestions for a 
person taking measurements. 

Encourage all students In the career 
Interest group to take each others 
measurements and compare their 
calculations for accuracy. Discuss 
possible reasons for differences In 
measurements that may occur. 

**Each student should list particular 
problems and solutions to measurement 
techniques as they occur In her job. 
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THE STUDENT: 



BEST COPY AVAILABLE 



Is able to alter garments so that they / 
will fit properly as evidenced by / 
evaluation of altered garments. / 



Customer satisfaction with a garment Is 

Increased when minor fitting problems are 

altered to Insure a properly fitted garment 

- fitting problem analyzed 

- alteration Identified 

- line or grain of garment established 

- correct alteration technique utilized 




Students will review basic resources to 
obtain information about the types and 
techniques of alterations. 

Using a 1/4 size model with a garment 
on It each student will Identify the 
problems with the garment and will make 
the appropriate corrections. Other 
students In the career Interest group 
will discuss the correction and will 
Identify the principles and procedures 
that were applied In making the 
alteration. 

Individual students will bring In 
garments which they feel do not fit 
correctly and persons In the career 
Interest area will suggest means for 
correcting the fitting problem. 

• • 

Students will invite an alteration 
person to discuss the most common 
fitting problems that he or she 
deals with. 

♦'Students will identify the alterations 
problems which are brought in for 
correction at his training station. 
Each student will observe the alter- 
ation that is completed and special 
procedures in the completion. 
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THE STUDENT: 



2£ST COPY AVAil ABIE 
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Is able to apply the proper pressing / 

techniques at the right time In the / 

construction and/or repair of a garment / 

as evidenced by performance on the job. / 



The appearance of a garment can be 
Improved by pressing when It Is 
applied at the appropriate 

- time 

during construction or alteration 
after construction or alteration 

- temperature 

- pressure 

- moisture 




students will review basic resources to 
obtain Information about the principles 
and techniques related to pressing. 

Invite a representative of a dry cleaning 
establishment to come to the class to 
discuss the differences between garwents 
which are correctly pressed And thost 
which are not. The Individual ilso 
mfght suggest when the proper timing 
for pressing Is and wh«t ar^ %k& 
techniques that commercial dry cImmps 
find most successful. 

Provide Individual students with various 
samples of different fabrics and h9ve 
them experiment to find the proper 
temperature which will g1v« the 
best appearance to the fabric. Have 
students In the career Interest area 
develop a chart to Indicate the right 
temperature, pressure and nalstyre to 
utilize on each of the fabrUs. 

Each student will observe a professional 
seamstress or alteration nersc. and note 
when she utlUzgs^ piya^ Mii . Jhe construction 
or alteration of a garment. Also nate 
the placement of the pressing equipment. 
Each student will write suggested principles 
for an Individual to follow after the 
observation. 



**Each student will read trade Journals 
and note new techniques, equipment 
and textile products which will Influence 
his choice of the best procedures to 
complete his job. 
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THE STUDENT: 



1s able to use appropriate techniques / 

and procedures for food service as / 

evidenced by performance on the job and / 

written assignments In class. / 



When an employee knows and uses 
appropriate techniques and procedures 
for food service, the guests* enjoy- 
ment of the meal will be enhanced 

- setting up station 

- greeting guest and presenting menu 

- taking orders 

- placing orders 

- serving orders 

- re-setting the station 



1. f: A R N 
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The student will list the procedures Involved 
in serving food in the job situation. He will 
do a time and motion study to see if there 
are ways to cut down on the motions and energy 
expended to complete the task. 



The student will observe proc ures in a 
similar food service establishment and compare 
with those utilized in his job situation. 

A fellow employee will be observed by each 
student to Identify the procedures which he 
utilizes in completing a specific task 
related to serving food. The fellow employee 
will also observe the student. The observations 
will be compared to identify ways that the tasks 
could be completed more efficiently. 



**As the student visits in various food 
establishments he will analyze why various 
types of service are utilized by different 
food establishments. 
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THE STUDENT 



BEST COPY AVAILABLE 




F. +2 



Indicates skill In the preparation of / 

specific foods as evidenced by the / 

preparation of the product on the / 

job. / 



There are parti cui.^r characteristics and 
proce^dures which art: related to each 
Individual food product 

- appetizers 

- soups 

- salads 

- sandwiches 

- entrees 

- vegetables 

- breads 

- desserts 

- beverages 



Each student will review basic principles 
In current resources relative to the 
preparation of specific food product*;. 



Each student will observe a more 
experienced worker In the training 
station preparing a specific food 
product and will develop a flow chart 
of procedures to be utilized in the 
preparation of the product. He will 
also develop quality control standards 
for the product. 



Student will experiment with various 
procedures to see if 

- the characteristics of the 
product can be Improved 

- the preparation time can be 
shortened 

**As the student prepares new products 
throughout the year he will identify 
the similarities and differences in 
the principles utilized for each 
product. These general principles 
can serve as future guides as new 
foods are prepared. 
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THE STUDENT 



BEST COPY AVAILABLE 
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can explain the factors relating to the / 
cost of food production. / 



Concern about the factors Involved In 
the cost of food production can help to 
make a worker a valuable asset to an 
employer. 
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The student will Identify one proojct and 
figure the cost of the product in the menu 

- foods 

- time of employee to prepare 

- special equipment 



H: ACMHR COM Me N I\S 



Each student will prepare a presentation 
In which he will act out of the role of the 
employer greeting a group of new employees 
and discussing employee responsibilities 
with them relative to 

- use of time 

- portion control 

- efficient use of supplies and equipment 

- safety procedures 

The manager of a successful food establishment 
could be invited to Identify specific techniques 
which keep the food quality high and the cost 
at a minimum. 



E.-^ch student will compare the portion costs of 
dlTfcr«nt forms of a product 

- frozen 

- canned 

- dehydrated 

- fresh 

- radiated 

- pre-portloned 
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THE STUjENT 



Is able to Identify the factors which go / 

Into food presentation through a case study / 

utilizing slides and taped sounds from food / 

service establishments. / 



Food Is more acceptable to the customer 
when the food being served and the 
environment In which It Is served are 
considered. 
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students review principles In relation 
to food presentation In available 
resources. 

Students will observe In training station 
how the establishment merchandises food to 
Increase their sales 

- characteristics of food 

(taste, color, aroma, texture, shape) 

- characteristics of room 

(appearance, temperature, noise) 

- characteristics of service 

(appearance, timing) 

A survey will be taken by each student 
of several customers of food service 
establishments, other than his own 
training station, to identify reasons 
why individuals like to eat at particular 
places. 

Students will go to a cafeteria and 
observe the foods that customers select. 
Each student will identify reasons that 
customers may have made the selections 
that they did. 

Each student will prepare a tray using 
food models for a "Picture People to * 
Please" (#4). Other members of the 
career Interest group will evaluate the 
choices. 

**Each student will observe, in his training 
station, how the establishment presents its 
food to Increase food sales. He will compile 
his observations into a set of general guidelines 
for persons to follow as they plan, prepare and 
serve foods to customers. 



THE STUDENT: 



BEST COPY AyAiLABLE 
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Is able to plan menus which Indicate a / 
basic understanding of nutrition and / 
menu planning. / 



Establishments concerned with the health 
of individuals utilize foods as a means 
of assisting and/or maintaining health 

- school food service 

- hospitals 

- child care centers 



f-ARNi 
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Students will look In the yellow pages to 
Identify various food establishments which 
will need to be concerned about nutrition 
for their clients. They will categorize 
the establishment as to type of client. 



C Om ,M f-'NTS 



Students will review the nutrition principles 
In available resources. Particular attention 
will be paid to any areas which relate to 

- the sick or elderly 
~ young children 

- school age children 

Each student will Identify specific techniques 
which would Insure maintenance of the nutritional 
value of foods 

- selection 

- storage 

- preparation 

- service 

He win compare these techniques with the ones 
generally utilized when the prime purpose Is to 
provide speed service and/or the maximum quantity 
of food possible. 

Invite a hospital dietitian as a guest speaker to 
discuss current fads and falacles concerning nutrition 
and have each student Identify the possible effects 
on 

- the Individual's health 

- feeding outside of the home 




THE STUDENT: 
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is able to file catalogs, swatch books / 

and samples so they may be easily found / 

and presented to customers as evidenced / 

by performance on the job. / 



Each student will study available 
resources to find the kinds of 
materials that customers need to have 
available as they make home furnishing 
decisions. The student will also 
study principles about storing the 
materials. 

Each student will identify the kinds 
of information sources available in his 
center. He will identify the procedure 
to be followed in filing of the sources 
when the designer and customer have 
finished with them. 

Students will discuss the procedures used 
in filing catalogs, swatch books, and 
samples in each of the different training 
stations represented in the class. Each 
student will discuss the advantages and 
disadvantages of the system which they 
use. Together all students will 
develop some general guidelines to remember 
in all systems. 

**As new materials are received the student 
will identify how the system is to be 
updated, when materials are to be 
discarded and when they are to be kept 
for special purposes. He will also note 
additions and/or deletions which seem to 
suggest changes or trends in the field. 




ERLC 



The organization and filing of catalogs, 
swatch books and samples will facilitate 
the finding of information for customers 
efficiently and accurately. 
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THE STUDENT: 



BEST COPY AVAILABLE 



H. +2 



Is able to identify specific examples 
when the art principles have been 
utilized as a means of design organi- 
zation through Illustrations submitted 
to the instructor and/or employer. 



Art principles which serve as a means of 
design organization include: 

- balance 

- harmony 

- rhythm 

- emphasis 

- proportion 

- scale* 



f.-ARNING ex Pf-'RIfrNCf: S 
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Each student will review basic resources 
to obtain information relative to the 
art principles 

- balance 

- harmony 

- rhythm 

- emphasis 

- proportion 

- scale. 

Each student will find examples of each 
of the principles in items for their 
specialization 

- drapery and slipcover aide — 

fabrics 

- floral aide — flower arrangements 

- home furnishing aide — small 

home furnishing items. 
All illustrations will be shared with 
other members of the career interest 
group so that appropriate and in- 
appropriate use of the principles can 
be examined. 

**Each student will listen as other employees 
at their training station work with 
customers and will cite specific examples 
of situations when the principles 
of art are discussed. 



**Students will note examples of good and I 
poor use of art principles and will 
evaluate the reactions of customers 
to the items. 



♦American Home Economics Association. Concepts and Generalizations: Their Place in 
High School Home Economics Curriculum Development" Washington, D. C: AHEA, r5"67. 
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THE STUDENT: 



BEST COPY mmii 



is able to identify the elements of design / 

In items that he works with on the job as / 

evidenced by written comments analyzing / 

the elements in specific items. / 



Design is the process of organizing 
the basic elements of 

- line 

- form 

- shape 

- texture 

- color.* 



Each student will review 
for information relative 
of design 

- line 

- form 

- shape 

- texture 

- color. 



basic resources 
to the elements 



Each student will illustrate the use of 
one of the elements of design by placing 
a picture of an item or an actual item 
in a notebook. All students will compare 
and discuss the illustrations of other 
students in the career Interest area. 

A designer will be invited to discuss 
with the students in the career interest 
area the elements of design and how he 
utilizes the elements in his work. 

**Each student will listen as other employees 
at their training station work with 
customers and will cite specific examples 
of conversation when the elements of 
design are discussed. 

**Using appropriate materials for his 
specialization students will make 
arrangements, mock-ups or displays 
showing the coordination of color, 
form, line, shape, and texture 

- floral aide flower arrangements 

- drapery and slipcover aide — swatches 

of drapery fabrics 

- home furnishing aide -- swatches of 

carpet, upholstery, wall paper, 

paints etc. 

*AHEA Concepts and Generalizations — see previous page. 
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THE STUDENT: 

able to apply the correct 
)rocedures 1n measuring for and 
onstructing draperies, decorative 
urnlshlngs, and upholstery Items 
evidenced by performance on the 
ob. 
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Following recognized procedures In the 
measuring for and constructing of draperies, 
decorative furnishings, and upholstery Items 
will lead to a finished product which Is 
satisfactory to the customer 

- work order 

- measuring 

- cutting 

- constructing 



Each student will review basic 
resources to obtain Information 
relative to measuring and 
constructing of draperies, 
decorative furnishings, and 
upholstery Items. 

Each student will observe an 
experienced worker completing the 
task that he Is being trailed to 
complete. He will take careful 
noter and accurately Identify each 
of the processes completed. 

Each student will follow the steps 
Identified above In the completion 
of a scale model of the Item he Is to 
complete. He will practice specific 
techniques which he has not previously 
utilized until his workmanship Is 
sufficient to warrant customer 
approval . 

Students will compare various techniques 
utilized In other training stations so 
that they will know a variety of ways 
to complete various Items. 

**Each student will be continually 
alert to the Identification of new 
techniques and means of completing his 
work through reading of trade journals 
and discussion with fellow employees. 
He win record the new Ideas for 
future reference. 

**Each student will make a collection 
of draperies, upholstered Items etc. 
and categorize them Into types. 
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THE STUDENT: 
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Is able to assist the designer at / 
a client's home as evidenced by / 
performance on the job. / 



A designer needs accurate Information about 
a client's home In order to perform a 
satisfactory, job 

- measurements 

- Inventory 

- styles 
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Each student will review basic 

references relative to the types 

and kinds of Information that It 

Is necessary to collect at a client's 

home In order to satisfactorily complete 

a decorating job. 

Each student will review the concepts 
attained In the section of the course 
on human relations and communications 
to serve as guides as he Interacts with 
clients In their homes. 

Each student will obtain the Information 
relative to the exact procedures to be 
followed In obtaining measurements, 
Inventory, furniture Information etc. 
by reading or discussion with the 
employer depending on the Instructions 
given by the employer. 

Each student In the career Interest 
area will measure and Inventory the same 
room. When all students have completed 
the alignment they will compare 
measurements and Inventories and Identl-^y 
any differences. The differences will 
be examln^and a set of general procedures 
to follow In measuring and Inventoring 
will be developed. 

Students will be continually alert to 
new Information that will assist them 
to do a better job. (Information on 
the metric system may make a difference 
to them etc.) 
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THE STUDENT: 



8£ST COPY AVAIUBLE 




I. +1 



Is able to utilize accepted procedures / 

for the protection and satisfaction of / 

the employer, employee and customer / 
as evidenced by performance on the job. 



The guest, the employee and the business 
are ar< protected when the employee 
follows the established procedures for 

- entering and leaving a room 

- protection of privacy 

- courtesy 

- sanitation 

- safety 




Each student will review basic procedures 
utilized in Institutional management In 
available resources. 

Each student will Identify the basic 
procedures utilized In his training 
station by reading the established 
procedures and/or observation of persons 
In the work situation. 

From the established procedures provided by 
the employer, the student will explain the 
reasons for each regulation listed, (e.g. 
maid must knock before entering room etc.) 

A scrambled list of procedures will be 
given to each student. He will put the 
Items on the list Into correct procedural 
order as to how they should be completed 
at his training station. 



**Each student will read trade journals 
and be continually alert to new ways 
to perform his job with even better 
results for the employer, the customer 
and the employee. 




THE STUDENT: 



copy mimii 




I. 



performs the jobs Involved In keeping / 

hotel and motel rooms clean, orderly and / 

ready for use of guests as evidenced by / 

performance on the Job. / 



While tasks may vary from training 
station to training station principles 
of preparing the room for the next 
guests possess certain common features 

- replace soiled linens 

- empty and clean containers 
(wastebaskets, ash trays, glasses) 

- adjust ventilation 

- adjust lighting 

- replenish courtesy Items 

- report damaged or missing Items 



Each student will review basic principles 
relative to recommended procedures In 
cleaning and straightening a room 1.n 
available resources. 




Each student will list all the Jobs to be 
performed In cleaning a room at his respective 
training station. Students will compare lists 
to see how the lists vary from training station 
to training station. Together, students In 
the career Interest group will categorize 
the underlying principles which the procedures 
support. 

Students will study the teaching aids related 
to HOME CARE by Procter and Gamble and will 
Identify Specific applications of some of 
the procedures Identified In the materials. 

Through consultation with employer, fellow 
employees and/or Instruction manuals students 
will categorize those Jobs to be done dally, 
those to be done periodically and those to 
be done only on special occasions. (You 
dust furniture every day, wax periodically 
and clean up spills only when the occasion 
arl ses . ) ^ ^ 

**Each student Jf^U be continually alert 
for new methods and techniques so that 
he can find even more efficient and 
safe ways to complete the tasks related 
to preparing the room for the next ^^^^^ 



THE STUDENT: 



BHST COPY AVAILABLE 



Is able to efficiently fill a supply cart 
so that time is saved and work is performed 
with less effort as demonstrated under 
teacher observation on the job. 



/ Use of a well -stocked cart saves steps 

/ and increases efficiency for the 

/ institutional aide. 

/ 



Each student will review principles in 
current available resources related to 

- work simplification principles 

- equipment placement 

The student will observe another worker 
carrying out the necessary duties for 
the cleaning of a room. He will itemize 
each of the pieces of equipment utilized 
by the worker. He will also list all of 
the supplies used by the worker. The 
student will use this list as a guide to 
supplies to be kept on the cart adding to 
the list as he discovers other necessary 
items. 

Each student will diagram each shelf of 
a supply cart a d arrange equipment so 
there is a place for everything and all 
items are easily accessible. The plan 
will include all supplies and equipment 
to meet the needs of the individual 
work station. 

The procedure for replenishing the cart 
will be identified and followed by each 
student in his training station. 



**The student will identify several possible 
areas to park the cart when cleaning 
individual rooms. The best place to park 
the cart will be Identified so that the 
safety of the customers will be protected. 




THE STUDENT: 



BEST COPY mUBU 



I. +4 



Is able to decide on the care for the 
varied materials and surfaces In a room 
as demonstrated by matching the Item to 
be cleaned with the proper cleaning 
agent and procedure. 



/ Room furnishings will maintain a good 

/ appearance and laist longor when given 

/ proper care. 

/ 

/ 



Each student will review characteristics 
of various materials and surfaces to be 
cleaned. 

Ml inventory of the types of surfaces 
and finishes to be cared for In his normal 
duties at his training station will be 
made by each student. He will categorize 
the types of surfaces and finishes as to 
- characteristic of surface of finish 

• where It Is used 

• procedures for maintenance 

• products to use In maintenance 

Student will Interview housekeeper to 
Identify procedures which cause undo 
wear on surfaces and finishes. He will 
make plans to avoid the procedures 
Identified by the housekeeper. 

♦♦Current trad^^ journals will be read 
to Identify new procedures and new 
products available to maintain the 
appearance of surfaces and finishes. 
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THE STUDENT: 



BEST COPY AVAIIABIE 



I. +5 



Is able to follow basic steps In 
laundering to maintain the appearance 
and extend the wear life of linens 
as evidenced by written statements 
and on the Job performance. 



Each student will review available 
resources relative to the basic 
steps In laundering. 

From lists of soiled Items each student will 
plan washing loads In relation to 

- types of fabrics 

- different weights 

- colors 

which may ue safely laundered together. 

The correct water temperature to be used with 

each load will also be stated. 

From a list of stains and a list of pre- 
treatments, students will correctly Identify 
proper treatments for each stain. 

'Students will develop a card file on new 
fabrics utilized at the training station. 
Each card will Identify particular characteristics 
of the fabric and how they should be cared 
for. A special section In the file will 
relate to stains and their treatment. As 
new stains and new products are used In the 
training station they will be added to the 
card file. 
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The basic steps in laundering which can 
Increase the wear life and help maintain 
the appearance of linens Include 

- sorting 

- pretreating 

- selecting correct water temperature, 

washing product & washing action 

- rinsing wash 

- drying 



Tf;ACHf:R COMMENTS 



COMPETENCIES OF THE OCCUPATIONAL AREAS 



REFERENCES 
CHJLV CARE 

Arizona. Child Development Resource Guide . Phoenix, Arizona: Home 
Economics Section, Division of Vocational Education. 

. "Early Childhood Education" The Principal . 1971, Vol. LI, No. 1, 

September (the entire issue). Available from: National Association 
of Elementary School Principals, National Education Association, 
1201 Sixteenth Street, N. W., Washington, D. C. 20036. ($2.00) 

Green, Wood. A Nursery School Handbook for Teac:,ers and Parents . Sierra 
Madre, California: Sierra Mad re Community Nursery School 
Association. 

Hannond, Sarah; Lou, Ruth J.; Dales, Dora Sekes; and Witherspoon, Ralph L. 
Good School sf or Young Children . New York: The MacMillan 
Company, 1967. 

i 

Texas Tech. Child Care Aide Lubbock^' Texas: Home Economics Instructional 

Materials Center, 1969. Available from: Home Economics Instructional 
Materials Center, P. 0. Box 4067, Lubbock, Texas 79409. ($10.00) 

Texas. A Guide for First Aid and Emergency Care for Young Children in 

Groups . Austin, Texas: Texas Department of Public welfare 78701 . 

. White House Conference on Children . Washington, D. C: Supt. of 

Documents, 1971. ($4.75) 



THE ELVERLV 

. Food Gui de for 01 der Fol ks . Washington, D. C: Supt. of Documents, 

1972, Stock Number 0100-1515. (20^). 

. Health in the Later Years of Life . Washington, D. C: Supt. of 

Documents, 1971, Stock Number 1722-0178. (75^). 

. The Built Environment for the Elderly and the Handicapped . Washington, 

O.C.: Supt. of Documents,, 1971, Stock Number 2300-1191. ( 50^ ) . 

. Working With Older People; A guide to practice . 

Volume I: The Practitioner and the Elderly 
Volume II: Biological, Psychological, and Sociological Aspects 
of Aging 

Volume III:The Agina Person: Needs and Services 
Supt. of Documents, U. S. Government Printing Office. 
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REFERENCES 

Ctotkitig and Taxtitdi 

Arizona. Clothing and Textiles Resource Guide . Phoenix, Arizona: Home 
Economics Section, Division of Vocational Education. 

American Home Economics Association. Textile Handbook . Washington, D. C: 
American Home Economics Association, loOO Twentieth St., N.W. 
Washington, D. C. 20009, 1970. ($3.00). 

Apparel Institute. Apparel Engineering and Nec -dl etrades Handbook . Kogo's 
International Corporation, 77 MaplolTrive, Great Neck, New 
York 11021. 

Apparel Institute. Pocket Textile Dictionary . Kogo's International 
Corporation, 77 Maple Drive, Great Neck, New York, 11021. 

Bancroft, Vivian S. It's So, Sew Easy . Burgess Publishing Co., 426 South 
6th Street, Minneapolis, Minnesota, 1970. 

Bishop, Edna B., and Marjorie S. Arch. Bishop Method Clothing Construction . 
New York: J. B. Lippincott Company, 1959. 

Burlington Industries Inc. Textile Fibers and Their Properties . Greensboro, 
North Carolina: Burlington Industries inc., 1968. 

Dan River Mills. Di ctionary of Textile Term s. New York, New York: Dan 
River mTTis, ill west 40th Stree*, 1970. 

Man-Made Fiber Producers Association, Inc. Guide to Man-Made Fibers . New 
York, New York: Man-Made Fiber Producers Association, Inc., 
350 Fifth Avenue, New York, New York 10001, 1969. 

McDermott, Irene and Norris, Jeanne. Opportunities in Clothing . Peoria, 
Illinois: Charles A. Bennett Company, 1968. 

. Pattern Alteration . Washington, D. C: Supt. of Documents, 

1965, stock Number 01 00-0984 . {m). 

Texas Tech. Clothing Assistant . Lubbock, Texas: Home Economics Instructional 
Materials center, 1969. Available from: Home Economics Instructional 
Materials Center, P. 0. Box 4067, Lubbock, Texas 79409. ($10.00) 



o 
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REFERENCES 



Food 



Arizona. Food and Nutrition Resource G i .lde . Phoenix, Arizona: Home 
Economics Section, Division of Vocational Education. 

Harris, Ellen A. Professional Restaurant Service . New York: McGraw-Hill, 
1966. " 

Hospital Research and Educational Trust. Being a Food Service Worker . 

Washington, D. C: Robert J. Brady Company, 130 Que Street, 
N.E., Washington, D. C. 20002, 1971. (Student Guide and Teacher 
Guide at $4.50 each) 

National Restaurant Association, 1530 North Lake Shore Drive, Chicago, 111. 
Careers In Quantity Food Service 
Do's and Don'ts for Waitresses 
Waitress Training Guide 
On the Job Training for Waitresses . 

Stokes, John W. Food Service in Industry and Institutions . Dubuque, Iowa: 
Wi 1 1 lam C. Brown Company, 1959. 

Stokes, John W. How to Manage a Restaurant . Dubuque, Iowa: William C. 
Brown Company, 1967. 

Superintendent of Documents, U. S. Government Printing Office, Washington, D.C. 

20402 

Food Service Operations , Stock No. 0530-421-0000 

Organizing a Food Training Program , Stock No. 1780-0433 (30^) 

Quantit^^Food Preparation: A Suggested Guide , Stock No. 1780-0427, 

Supervised Food Service Worker: A Suggested Training Program , (20(t) 

Training Food Service Personnel for the Hospitality Industry . 
Stock No. 1780-0430 



Texas Tech. Dietitian Aide . Lubbock, Texas: Home Economics instructional 

Materials Center, 1969. Available from: Home Economics Instructional 
Materials Center, P. 0. Box 4067, Lubbock, Texas 79409. ($10.00) 

Texas Tech. Food Service Employee . Lubbock, Texas: Home Economics Instructional 
Materials Center, (address above) ($10.00) 

West, Bessie B. Level le Wood, and Virginia F. Harger. Food Service in 
Institutions. New York: John Wiley and Sons, Inc., 1966. 
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REFERENCES 

ft 

Home ?uAifU4king& 

Arizona. Housing Resource Guide . Phoenix, Arizona: Home Economics 
Section, Division of Vocational Education. 

American Home Economics Association. Concepts and Generalizations: Their 
Place in High School Home Economics Curriculum Development . 
Washington, D. C. : American Home Economics Association, 1600 
Twentieth St., N.W., Washington, D. C. 20009, 1967. ($2.00) 

Faulkner, Ray and Sarah. Inside Today's Home . New York, New York: Holt, 
Rinehart and Winston, Inc. 383 Madison Avenue, 10017. 

. F1 oral Mercha ndi s 1 ng and Pes 1 gni ng . University, Alabama: Department 

of Trade and Industrial tducaiElon, University of Alabama. 

Lewis, Dora S.; Burns, Jean 0., and Esther Segner. Housing and Home Management . 
New York: The Macmillan Company, 1969. 

Texas Tech. Home Furnishings Aide . Lubbock, Texas: Home Economics Instruc- 
tional Materials Center, 1969. Available from: Home Economics 
Instructional Materials Center, P. 0. Box 4067, Lubbock, Texas 
79409. ($10.00) 



REFERENCES 

Institutional and Home. HanagmiLnt 

Calgon Corporation. The Laundry Book. Pittsburgh, Pennsylvania: Calgon 
Corporation, Home Service Department. 1964 

Cleanliness Bureau, The Soap and Detergent Association, 485 Madison Avenue, 
New York, New York 10022. 

Housekeeping Directions -- A simplified Guide . 

Programmed Cleoninq and Sanitation for Buildings, Plants, Offices 
and Institutions . 

Hospital Research and Educational Trust. Training the Housekeeping Aide . 
Washington, D. C: Robert J. Brady Company, 1971. 

Johnson's Wax, Racine, Wisconsin. 

How to Make Housecleaning Easier . 
How to Take Care of Furniture . 

Pfeiffer, William B. and Voegele, Walter 0. The Correct Maid for Hotels 
and Motels . New York: Hayden Book, Inc., lybb. 

Procter & Gamble Company, P. 0. Box 599, Cincinnati, Ohio 
Laundering . 
Home Care . 

Superintendent of Documents, U. S. Government Printing Office, Washington, D. C. 

2^402 

Sanitation in Home Laundering , Stock No. 20402, (10<) 

The Care and Cleaning of Housekeeping Equipment in Health Facilities , 
Stock No. Public Health Service No. 930-C-20, (75tf) 

Texas Tech. H ousekeeping Management Assistant . Lubbock, Texas: Home Economics 
Instructional Materials Center, 1959. Available from: Home Economics 
Instructional Materials Center, P. 0. Box 4067, Lubbock, Texas 
79409. ($10.00). 
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FOR RECOUPING IPEAS AMP SUGGESTIONS FOR 
FURTHER PEI/EL0PIW6 THE FRAMEWORK FOR HOME 
ECOmiCS RELATEP OCCtiPATIOWS! I I I I I 



NEXT 




(Based on your experience In teaching a 
Home Economics Related Occupations program 
please jot down Ideas that you would be 
willing to share with others teaching In 
this program. To everyone that sends In 
a form we will send a copy of the suggestions 
received from all other teachers that month. 
PLEASE SHARE WITH US SO WE CAN ALL GROW.) 



PLEASE ADD SUGGESTIONS IN THE FOLLOWING AREAS AS THEY SEEM SIGNIFICANT TO YOU. 
Curriculum area; 






Name 
Address 



When you have completed this form please fold the page closed and staple shut. 
'i=p?H ^ stamp and send to the address found on the reverse side. 
alML Thank' you. 



Then 
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THE STUDEI 



is able to Identify and use the 
appropriate tools as evidenced by 
observations while at work at the 
training station by the coordinator. 



/ There are specific tools and equipment 

/ designed to do specific jobs for 

/ maximum efficiency and production. 

/ 



N f N > P I H N C I: S ■ ^^^^^^^^^^^^^^H T t: CO M M I': N ' S 



Each Individual student will inventory 
the pieces of equipment utilized in 
his training station. He will identify 
the appropriate use and storage area 
for each of the pieces of equipment. 

The student will find the manufacturer's 

manual for each of the pieces of 

equipment that he utilizes most often 

at his training station. He will 

read the manual carefully and identify 

the step by step procedure to utilize 

as he performs the various tasks with 

the Diece of equipment. • 

As the student begins to study the 
pieces of equipment he will observe 
another employee using the equipment 
whenever possible. He will compare 
the techniques he observes with those 
he has read about to identify 
differences which would relate to 

- safety 

- output of the machine 

- ease 



In a three-way conference the student, 
coordinator and employer will list the 
available equipment at the training 
station on the training plan so the 
student will have the opportunity to 
utilize and care for the equipment 
cLiring the course of the year. 
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THE STUDENT: 



is able to verbally explain the / Proper care of equipment reduces waste 

procedures for the proper care of / and increases usefulness and safety, 

the equipnent which he utilizes at / 

the training station. / 



IKing the previously taken inventory 
each student will place the name of 
each piece of equipment he utilizes 
in his work at the training station on 
a 3 X 5 card. He will then sort the 
cards into septt^ate piles as to the 
type of care each piece requires. He 
will make a check list of the care 
needed for each piece noting the 
sinilarities and differences between 
the pieces of equipment. 

During work each student will observe 
another employee and identify the 
procedures which he utilizes for the 
proper care of the equipment. 

Have students in the career interest 
group present demonstrations utilizing 
a variety of cleaning agents and methods. 
The suggestions could be compiled into 
a small booklet on "TLC for your best 
helper - EQUIPMENT." 

Invite a resource person to discuss the 
importance of a schedule for regular 
maintenance of equipment used in a 
laboratory. 

**Each student will continue to watch 
the market for new products to improve 
the care of the equipment. He might 
also read in the professional journals 
for new and better methods of care of 
equipment. 
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THE STUDENT: 



is able to identify the best use 
of space for establishments in his 
career interest area by evaluating 
in writing three possible floor plans. 



/ The planning of space can promote 

/ - safety 

/ - efficiency 

/ - working relationships 





Each student will review basic principles 
of planning of facilities and space in 
available resources. 

Each student will observe his training 
station and at least one other establishment 
related to his career interest area. He 
will study the similarities and differences 
in the use of space, the facilities provided, 
types of equipment and the characteristics 
of the general surroundings. 

Each of the students in the career interest 
area will be provided with a transparency 
of a basic room which could be developed 
into a business establishment. Each will 
plan the room and will show the plan on 
the overhead transparency to the other 
members of the group. All of the students 
will evaluate the plan and offer suggestions 
to irr.prove 

- safety 

- efficient operations 

- working relationships 

**Students will be continually aware of how 
they can promote the best use of facilities 
and space in their jobs. (For example 
when the waitress puts down the tray stand, 
when the child care worker places toys, etc.) 
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SPACE AND EQUIPMENT 



REFERENCES 

American Home Economics Association. Handbook of Household Equipment 
Terminology . Washington, D. C: American Home Economics 
Association, 1600 Twentieth Street, N. W., Washington, D. C, 
20009, 1970, ($2.00). 

Association of Home Appliance Manufacturers, 20 North Wacker Drive, 
Chicago, Illinois 60606. 

Dialogue of Discovery — one free copy 

Advanced Household Equipment Technical Seminars — one free copy 

Cleanliness Bureau, The Soap and Detergent Association, 485 Madison Avenue, 
New York, New York 10022. 

Housekeeping Ci recti ons A simplified guide . 

Progranmed Cleaning and Sanitation for Buildfngs, Plants. Offices 

and Institutions . 

Hospital Research and Educational Trust. Training the Housekeeping Aide . 
Washington, D. C: Robert J. Brady Company, 1971. 

Household Finance Corporation, Management Institute, Prudential Plaza, 
Chicago, Illinois 60601 

Your Equipment Dollar . 



*Equipn.ent manuals with any and all pieces of equipment in the t'-aining station. 

**Trade journals will carry excellent materials during the year on the newest 
equipment, plans for space and methods and care of both. 

***See references for Institutional and Home Management Competencies. 
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NEXT 



i 



(Based on your experience 1n teaching a 
Home Economics Related Occupations program 
please jot down Ideas ^.hat you would be 
willing to share with others teaching In 
this program. To everyone that sends In 
a form we will send a copy of the suggestions 
received from all other teachers that month. 
PLEASE SHARE WITH US SO WE CAN ALL GROW.) 



PLEASE ADD SUGGESTIONS IN THE FOLLOWING AREAS - AS THEY SEEM SIGNIFICANT TO YOU. 



Curriculum area; 





► 




i tAk NING I X Pi Rl t N.( f- S 



Name _ 
AddresF 



When you have completed this form please fold the page closed and staple shut, 
vh a stamp and send to the address found on the reverse side. 



Then 
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Thank- you. 
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THE STUDENT: 



takes ooportunities to prevent accidents 
by usin(, safe procedures and correcting 
unsafe conditions as evidenced by actions 
in class and/or on the job. 




I Accidents can be prevented by careful 
/ attention to the characteristics of 
/ the 

/ - worker 

- work space 

- equipment 



IJ:ARNIN(^. t:XPF:RIF;NC:F:S ^^^^^^^^^^H fPACHE^R COMMh^ N T'S 



Each student will review basic resources 
to obtain information about the basic 
safety procedures and the causes of 
accidents for his career interest area. 

Each student will draw a simple stick 
figure indicating an action or a condition 
in his training station which could be 
unsafe. After all drawings have been 
discussed the class will identify a list 
of the most important safety precautions 
to observe. 

Each student will develop a safety poster 
to be displayed at his training station, 
in the classroom and in the school (if 
appropriate) . 

Each student will interview the person 
in charge of safety at his training 
station to find out the procedures to 
follow in case of an accident 

- obtaining care 

- reporting accident etc. 

Set up the room with some unsafe 
conditions and see if the students 
will observe and correct the conditions. 

Have students role play the actions 
that they would take in case of sudden 
unexpected accidents at their training 
stations. Have other students evaluate 
the action. 




THE STUDENT: 



practices appropriate sanitation / 
procedures as evidenced by performance / 
on the job. / 



The health and safety of customers and 
fellow employees is protected when 
employees practice appropriate sanitation 
procedures related to 

- dress 

- grooming 

- health habits 

- characteristics of the product 
(food, upholstered furniture etc.) 



LE'ARNING EXPFRIFNCES ^^^^^^^^^^^^M TEACHER COMMENTS 



Each student will review basic resources 
to obtain information about the basic 
sanitation procedures for his career 
interest area. 

Invite a representative of the state 
or county health department to explain 
health regulations applying to each 
of the career areas in home economics. 
Students will discuss the reasons for 
the regulations and means to help each 
student remember and use the suggested 
procedure. 

Students wi'l develop a check list on 
which to evaluate their own behavior 
related to sanitation. 

Students in each career area will 
obtain and study the codes which relate 
to their area 

- purpose of code 

- how the code is enforced 

- penalty if code is not 
followed 

- consequences to customers if 
code is not followed 



Each student will prepare a poster for 
display at the training station, with 
the permission of the employer, to 
remind fellow employees about sanitation 
procedures. ^^^^^ 
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SAFETY AND SANITATION 



REFERENCES 

American National Red Cross. American Red Cross First Aid Textbook . New 
York: Doubleday and Company, Inc., 1957. 

Superintendent of Documents, U. S. Government Printing Office, Washington, 
D. C. 20402 

Safety Standards — bimonthly periodical, 1 yr. subscription, $1.00 

Instructor Institute: Safety in Industry, Instructor Outline . 1970 
2903-0056, bdt 

The Challenge to Supervisors. .. .Making Young Workers Safe Workers . 
T966, 2903-0003, 10(t 

Sizing Up Machines for Safety . 1965. 2903-0065, $1.00 

The Fundamentals of Accident Prevention . 19o>, 2903-0020, 15(t. 

Safe Working Surfaces . 1967. 2903-0042, 35(t. 

Preventive Maintenance for Safety . 1967. 2903-0040, 25(t. 

Job Hazard Analysis . 1967. 2903-0038, 25(t. 

Accident Cause Analysis . 1965, 2903-0028, 20(t. 

Appraising Safety Performance . 1965. 2903-0027, ZOt. 

Handling Materials Safely . 1967. 2903-0041, m 

Preventing Injury From Falls and Falling Objects . 1969, 2903-0103, lOtf. 

Conducting a Job Hazard Analysis . 1967. 2903-0089, 10(t. 

Accident Causes . 1969. 2903-0088, 10(t. 

Accident Cost Control . 1969. 2903-0098, 15(t. 

Safeguarding Machinery . 1969. 2903-0095, 10(t. 

Elements of a Safety Program . 1970. 2903-0102, 15^. 

Safety Training Techniques in the Classroom . 1970. 2903-0100, 10(t. 

Good Housekeeping for a Successful Safety Program . 1969, 2903-0090, lOtf. 

Food Service Operations , Stock No. 0530-421-0000. 
(Chapter 2 - Sanitation, Chapter 3 - Safety) 
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NEXT (Based on your experience In teaching a 

Home Economics Related Occupations program 
please jot down Ideas that you would be 



wining to share with others teaching In 
this program. To everyone that sends In 
a form we will send a copy of the suggestions 
received from all other teachers that month. 
PLEASE SHARE WITH US SO WE CAN ALL GROW.) 



PLEASE ADD SUGGESTIONS IN THE FOLLOWING AREAS - AS THEY SEEM SIGNIFICANT TO YOU. 
Curriculum area; 



f AWNINC, t X PI h!lt N( f S 



Name 
AddresF 



When you have completed this form please fold the page closed and staple shut. 

o .1 a stamp and send to the address found on the reverse side. 
ERIC Thank' you. 



Then 
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THE STUDENT: 

is able to make efficient use of energy / 

and time resources in performing duties / 

at the training station as evidenced by / 

performance on ttie job. / 




The management of energy, time and 
materials promotes an employee's 
efficiency on the job. 



t A R N 
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Each student will review basic resources 
to obtain information about the principles 
related to work simplification procedures. 



Each student will complete a task at 
his training station while another 
student carefully details each step 
the student takes, each piece of equipment 
that he uses and the time. The student 
will be given the time and motion study 
and will carefully examine the written 
observations to determine 

- if there were unnecessary steps 
that could have been eliminated? 

- if energy could have been saved 
bv assembling more materials 
before he started to work? 

- if he utilized the best tool 
for the job? 

- if both hands were used whenever 
possible? 

At least one other member of the career 
interest group will examine the study 
and the student's analysis to see if 
additional suggestions can be made. 

**Each student will record additional 
tasks which he completes by using 
work simplification procedures on the 
job. 
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THE STUDENT: 



-2 



is able to utilize body mechanics to / 

avoid undue strain on his body in / 

performing duties at the training / 

station as evidenced by performance / 

on the job. / 



Body mechanics principles are the basis 
for safe and effective work method designs 
which prevent damage to the body and reduce 
the chances of fatigue for the worker. 



t ARN 



Each student will review basic resources 
to obtain information about the principles 
related to body mechanics principles. 

All students in the class will be 

requested to step to the front of the 
group and 

1 . 1 ift a heavy box 

2. lift a heavy stack of dishes 

from a chair 

3. move a heavy object across the 
room. 

The procedures that each student uses 
will be evaluated to see if they 

- protect the natural spring of the 

spinal column 

- keep the natural balance of the 

body 

- take advantage of force of gravity 

- take advantage of leverage 

- push or grasp heavy weights near 

the center of the heaviest part 

- use large, strong muscles of the 

legs to move heavy objects 
All the students will suggest a list 
of principles to remember and will 
identify at least one place they could 
use the principle in their training 
station work. 

**Each student will be continually 
alert to situations in which he can 
apply body mechanics principles at 
his training station. 




WORK SIMPLIFICATION 



REFERENCES 

Bratton, Esther Crew. Home Management Is... Boston, Massachusetts: 
6 inn and Company, 1971 . 

Fitzsifimons, Cleo and White, Nell. Management for You . Chicago, Illinois: 
J. B. Lippincott Company, 1958. 

Gross, Irma and Crandall, Elizabeth Walbert. Management for Modern 
Families . New York: Appleton-Century-Crofts, 1963. 

Hospitdl Research and Educational Trust. Training the Housekeeping Aide . 
Washington, D. C: Robert J. Brady Company, 1971 . 

Superintendent of Documents, U. S. Government Printing Office, Washington, 
D. C, 20402. 

Get Your Legs in the Act of Lifting . 1965, 2903-0062, $1.00. 
Safe Lifting . 1969, 2903-0093, 15^. 
Teach Them to Life . 1970. 2903-0006, 25(t. 
Mechanics for the Safety Man . 1969, 2903-0017, 25(t. 
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(Based on your experience In teaching a 
Home Economics Related Occupations program 
please jot dow^ Ideas that you would be 
wining to share with others teaching In 
this program. To everyone that sends In 
a form we w111 send a copy of the suggestions 
received from a11 other teachers that month. 
PLEASE SHARE WITH US SO WE CAN ALL GROW.) 



PLEASE ADD SUGGESTIONS IN THE FOLLOWING AREAS - AS THEY SEEM SIGNIFICANT TO YOU. 
Curriculum area; 
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PpVph a stamp and send to the address found on the reverse side. 
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THE STUOEUT: 



is able to acceot leadorship roles as / HERO club activities offer a wide 

evidenced by performance in IIERO activities. / variety of opportunities for members 

to accept leadership roles 

- officers 

- committee members 

- meetings 

- activities 



The nembers of the class will study 
the HERO state constitution and list 
potential leadersinp offices within 
the structure of the organization. 
Follov/ing the procedures identified by 
tho nroup election of officers will 
ta' w place. (Anpendix &1) 

Menbers of the HERO club will define 
and develop activities to extend the 
classroom learnings and to provide 
opoortunities for leadership by members 
during the year. The objectives and 
activities will most likely take the 
form of a Pronran of Work. 

As the HERO club is integrated into 
tHe classroom setting learnings related 
to such tonics as parlimentary procedures, 
public relations ef. can be developed to 
provide the basis for the further development 
of individual ner.bers. 

Each student will list his opportunities 
for involvement in leadership positions in 
WtPfj and will evaluate his performance in 
the position. Periodically the adviser 
will meet with each member tu discuss his 
ov/n individual development. 

Whenever possible students will be 
encouraged to participate in regional 
and state activities of the HERO club. 
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THE STUDENT: 



is able to communicate with conimunity and 
business leaders related to Home Economics 
Related Occupations as evidenced by 
perfomance in HERO public relations 
activities. 



/ HERO club activities offer a wide 

/ variety of opportunities for memberr. 

/ to interact with leaders 
/ - business 
/ - commuri ty 



f A R N 



e:xPFRif,Nc.f:s 



A guest speaker will be invited to 
discuss public relations with the 
members of the club. The club will 
follow the presentation with role 
playing of some of the suggestions made 
by the speaker. Each member of the 
club could make plans for at least one 
way to carry out one public relations 
activity. 

Each HERO club member could interview 
three persons in his car-er interest 
area to discover more about his area 
of interest. During the interview he 
could also present information about 
the HERO program so that conwunication 
could truly be a two-way street. 

The HEP.O club could plan to sponsor a 
special event (breakfast, lunch, or 
dinner) to explain to their employers 
the total program related to Home Economics 
Related Occupations. Each member shoulfl 
be a part of the planning, development 
and final completion of the program. 

♦♦Individual members should keep a 
series of notes on opportunities which 
they find to explain about the HERO 
program. They could also keep the 
comments and questions asked to help 
identify where common misconceptions 
about the program are most evident. 

Specific activities could be provided 
for younger children also to assist them 
v/ith identification of specific career 
interests. 
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HERO CLUB 



REFERENCES 

Baker, Marion. "Hero-FHA: An Enrichment for Hone Economics," What's 
:jew In Home Economics . Volume XXXVI, No. 2, p. 39. 

Johnson, Larry W. "Vocational Youth Clubs and the Learning Experience," 

in Contemporary Concepts in Vocational Education edited by Gordon F. 
Law. Washington, D. C. : American Vocational Association, 1971. 

Muessig, Ravmond H. Youth Education; Problems/Perspectives/Promises . 
Washington, D. C. : Association for Supervision and Curriculum 
Development, National Education Association, 1968. 

Smith, Wesley T. "FHA Enthusiasm, Conviction, Committment." Teen Times . 
Vol. 27: 20-21. May, 1972. 



RESOURCE PERSON S 

State HERO Adviser 

Arizona Department of Education 

Division of Vocational Education 

Home Economics Section 

1535 W. Jefferson Street 

Phoenix, Arizona 85013 

State FHA Adviser 

Arizona Department of Education 

Division of Vocational Education 

Home Economics Section 

1535 W. Jefferson Street 

Phoenix, Arizona 85013 



1972-73 Mrs. Barbara Border 



1972-73 Mrs. Lettie Cale 
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HERO Facts 



BEST copy AVAIIJIBLF 




HERO is . . . 

. . a co-curr1cular organization which further develops the 
skills and attitudes necessary for career goals. 

. . community involvement with professionals, para-professionals 
and business people associated with home economics related 
occupations. 



HERO is . . . 

. . state organization formed by occupations students and 
teachers during 1971-72 consisting of local chapters. 
HERO is sponsored by the Arizona Department of Education. 

. . nationally affiliated with HERO/FHA. During 1971-72, 
Arizona HERO had a national officer. 



Benefits of HERO are . . . 

. . local chapters for publicizing program and developing leadership. 

. . regional meetings for students to meet together by career interest area. 

. . State Leadership Conference for students to demonstrate their skills, 
tour industries, and hear outstanding speakers. 

. . materials for individual growth and leadership. 



Join HERO by . . . 
. . Paying dues per member 

Local (established by local chapter) 

State $ 1.00 

National (for additional benefits) $ 1>J0 



The HERO motto is . . , 



"Today Is The Beginning Of Tomorrow" 



The HERO colors are . . . 

yellow and white. 

The HERO flower is a jlalsy. 
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STATE DIVISION OF VOCATIONAL EDUCATION 
Arizona Association of HERO 



CONSTITUTION 

ARTICLE I. NAME. The organization shall be known as the Arizona Home Economics 
Related Occupations (HERO) Club. 

ARTICLE II. PURPOSES: The purposes of the organization shall be as follows: 

To develop a sense of civic responsibility and social awareness through 
involvement in school and community activities; 

To broaden, strengthen and test home economics related career interests; 

To develop self-respect, confidence and respon«ibility through leadership 
and decision-making activities; 

To teach the importance of and develop the ability of balancing social and 
business activities; 

To provide a means for members to understand, and communicate wiuh each other, 
adults and the business community; 

To further skill development through activities related to the various areas of 
Home Economics Related Occupations; 

To involve members in assuming active citizenship. 



ARTICLE III. ORGANIZATION. 

Section A. T^p sponsor ot the organization is the Arizona Department of Education, 
Division of Vocational Education. 

Section B. The Arizona Association shall consist of five districts, each composed 
of certificated chapters. 

Section C. Chapters may be chartered in schools having organized instruction in 
any of the various segments of home economics related occupations. The chapter 
shall be composed of students wlio posses's the qualifications of membership. When 
the application is approved, the state adviser for HERO shall issue a charter to 
the chapter. 

ARTICLE IV. MEMBERSHIP. 

Section A. Membership in this organization shall be ot three kinds: 1) active, 
2) associate, 3) honorary. 

Section B. The active membership of the Arizona Association of the Home Economics 
Related Occupations Clubs (HERO) shall be individual members, in good standing, 
from chartered chapters and shall be regularly enrolled in a home economics 
related uccupational course in grades U-14 to initiate their membership. Members 
may retain their active membership continuously throughout their school career of 
grades 11 to 14 and for two years after leaving school. 
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Sect ion C . Only aci ivi- mtMnbers shall vote and hold office. 

Section D> Associate members 1) may be former active Arizona HERO Club members; 
2) may be interested persons recommended by the local chapter and approved by the 
State Execul ive' Board ; 3) will have the privilege of attending any HERO Club 
meeting and events, 

Sec t ion E » Honorary memberships may be held by persons who have made an outstanding 
contribution to HERO and who have been recommended by a local chapter and approved 
by the State Executive Board, The criteria for and number of honorary memberships 
shall be determined by the State Executive Board. Honorary memberships shall be 
awarded annual 1 y . 



ARTICLE V. OFFICERS. 

Section A^ The officers of the State Associacion shall be a president, vice president, 
secretary, treasurer, historian-parliamentarian, and a public relations officer, 
The officers shall perform the usual duties of their respective posts. 

Section B. The student officers, as described in the bylaws, and the State Adviser 
shall constitute the Executive Board of the State Association. The Executive 
Board of the State Association shall have full authority and control over the 
Association, subject only to such regulations and bylaws as may be adopted by 
the State Association at any convention. 

Section C. The officers shall be elected annually by a voting delegation* 

Section D, The State Adviser shall be a member of the home economics state staff* 

Section E* The officers of the District shall consist of the chairman of the District 
and the District Committee, 

Section F. Chapter officers shall consist of a president, vice president, secretary, 
treasurer, public relations officer* Other officers may be designated if desirable 
and some posts may be combined. The teacher of the home economics related oc- 
cupations class shall be the chapter adviser. Officers of the local chapter shall 
be elected annually from the membership of the related occupations class* 



ARTICLE VI o FINANCES . 

Sec t ion A. Dues shall be paid by all active and associate members. Dues shall be 
set by the State Executive Board. The state treasurer shall report at a set time 
annually as established in the bylaws as to which chapters have paid their dues- 
These chapters shall be designated as chapters in good standing. 

Section B. Vpon recommendation of the State HERO Adviser and approval of the State 
HERO ExPCiiMve Board, donations and sponsorships may be accepted from interested 
organizations and persons. 

Section C* A budget shall be prepared annually h^/id submitted to the State Executive 
Board , 

Section D. The accounts of the State Treasurer shall be audited each year by an 
auditing committee appointed by the President. 
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ARTICLE VII. AMENDMENTS. 

Section A. Proposed amendments to the State Constitution or Bylaws must be submitted 
in writing by authorized representatives of the local chapters to the State Ex- 
ecutive Board at least 60 days prior to any state convention of the HERO Clubs. 
These proposed changes must be submitted to all the chapters at least 30 days 
prior to the next succeeding state convention, be reviewed by the State Executive 
Board, and submitted by them to the delegates at the state convention with 
recommendations. Amendments may be adopted or revisions may be made In the 
state convention by a two-thirds vote of the voting delegates present at any 
regular session providing they represent a quorum. 



ARTICLE VIII. DISTRICT MEETINGS AND STATE CONVENTIONS. 

Section A. District meetings shall be held at least once annually. The number of 
meetings shall be determined by the district comml wee with the approval of the 
State Adviser. The place shall be determined by the District Committee. 

Section B. There will be at least one state convention held annually, except In 
cases of extreme emergency. The time and place of the state meeting will be 
determined by the Executive Board. 
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BYLAWS 

ARTICLE I, Dl'TlES OF STATE OFFICERS. 

Seciion A. The President, It shall he the duty of the President to preside over 
St alc"convent ions ot HERO, and over all meetings of the State Executive Board, 
The President shall call at least one state convention each year on such ddte 
and at sulIi place as determined by the Executive Board. The President shall 
have the privilege of appointing committees and serving as an ex-of£icio 
member ot these committees. 

Sect ion B. I'lie Vice President. It shall be the duty of the Vice President to 
serve"in any capacity as directed by the President, to accept the responsi- 
bilities of the presidency as occasions may demand; and will be available as 
necessary in promoting the general welfare of HERO. 

Section C . The Secretary. The Secretary shall perform the duties common to such 
an office, such as keeping an accurate record of the sessions of the state 
convention and of the meetings of the State Executive Board, oi\p copy of which 
shall be given to the State Adviser for the permanent files, and one copy to 
be kept for the Secretary's files. He shall perform such other duties as he 
is directed to perform by the State Executive Board or the State Adviser. 

Section D> The treasurer. It shall be the duties of the Treasurer to be chairman 
of the budget committee under the direction of the State Adviser, He shall 
make an annual report on the condition of the treasury to the convention and the 
Execut ive Board . 

Section E. The Historian. It shall be the duties of the Historian to keep a record 
of the activities and meetings by compiling an official State HERO Scrapbook 
which will be kept as a permanent record by the State Adviser, 

Se ction F, Tne Parliamentarian. It stiaii be the duty of the Parliamentarian to 
determine that the meetings and procedures are carried out in proper order. 

Section G. The Public Relations Officer. It shall be the duties of the Public 
Relations Officer to disseminate and create a positive image for the HERO Club, 

ARTICLE II. ADVISORY COMMITTEE. There shall be a State Advisory Committee con- 
sisting of at least 

1, Two students (on an alternating basis from different districts) 

2, Two chapter advisers and/or chapter parents (on the same basis as the 
students) 

3, One public relations person 

4 One adult active in civic or community group activities 

5. State Adviser for HERO (shall serve as secretary) 

6 , One employer 

7» A teacher educator 

8, One professional each from ASVA, AzHEA 

9. One representative from the Arizona Business, Industry and Education Council 
or similar organization 

10, Ex-officio - Associate Superintendent of Vocational Education 
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The purposes of this conunittee shall be' 

I. To provide assistance for programming of club; 
J. To participate in evaluation; 

3. To assist, in maintaining communication between adults and youth, industry 
and education; 

4. To assist organization with large projects; 

5. To assist with public relations. 



ARTICLE nr. OTHER COMMITTEES o 

Section A. The Public Relations Committee shall consist of the state and 
chapter public relations officer. The duties of this committee shall be Lo 
disseminate information and to promote a positive image for the HERO Club. 

Section B. The Proficiency Committee shall cor :ist of persons qualified to 
evaluate criteria for proficiency events in the different occupational areas. 
Their duties shall be to set up the proficiency events at the state level. 

Section C. The Scholarship Committee shall consist of at least one state 
advisory committee member, one chapter adviser, one student member, and 
others as appointed by the State Adviser. 



ARTICLE IV • ELECTION OF OFFICERS, 

President and Vice President shall be elected at large prior to the first 

district meeting of the fiscal year. One state officer shall be elected 

from each district to fill the offices of Secretary, Treasurer, Parliamentarian, 

Historian, and Public Relations Officer* A committee composed of some state 

advisory commitfpp member and others will determine vhich state office each 
shall fill. 
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^^(Based on your experience In teaching a 

Home Economics Related Occupations program 



please jot down Ideas that you would be 
willing to share with others teaching In 
this program. To everyone that sends In 
a form we will send a copy of the suggestions 
received from all other teachers that month. 
PLEASE SHARE WITH US SO WE CAN ALL GROW.) 



PLEASE ADD SUGGESTIONS IN THE FOLLOWING AREAS - AS THEY SEEM SIGNIFICANT TO YOU. 
Curriculum area; . 
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f X f R 1 f- N ( F S 




Name _ 
Address 



When you have completed this form please fold the page closed and staple shut. 
frTH ^ stamp and send to the address found on the reverse side. 



Then 



DEST copy AVAILABi 
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HELPS 



HELPS is the name arlopted for Home Economics Learning Packages 
developed by the American Home Economics Association. Only the most 
basic ideas will be presented here related to these packages. For 
further infomation about packages currently available and/or format 
write to: 

HOME ECONOMICS LEARNING PACKAGES 
American Home Economics Association 
2010 Massachusetts Avenue, N. W. 
Washington, D. C. 20036 

A basic lesson for a HELP is developed around the following important 
segments: 

OBJECTIVE . The statement of the objective provides the student with 
the specific information as to exactly what he will be 
able to do or know when he has completed the lesson. This 
is his only guide as he progresses through the lesson as 
to what is important in the various learning activities so 
it needs to be clearly stated. 




List the three most important reasons for 
obtaining further job training. 




COMPONENT IDEA. 



Given a basket of soiled items you will sort them 
into three piles according to type of soil as you 
load the washing machine on your job. 



This is the central idea upon which the lesson is to 
focus. In Arizona we have worked a great deal with 
conceptual statements. This is not a conceptual 
statement. In the teacher's section would be a conceptual 
statement but here you would have a very simple idea. By 
the end of the lesson the student will hopefully be able to 
make a complete statement about the idea that he himself has 
developed but not one that is presented to him. 

For the above objectives the component ideas might be: 

A. Reasons for obtaining further job training 



B. Sorting items to be laundered 
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Learning Activities . 




This is a compilation of the learning activities 
which a student might be involved with in achieving 
the objective of the package. There should be as 
large a variety of learning possibilities as possible 
so that students could select the ones that most 
closely relate to his learning style. 



There may be times when a variety simply is not 
possible but whenever it isf'^ll possible activities 
should be identified. After students have finished 
a lesson they can often suggest learning activities 
which might be added to the lesson. 



The instructions a 
at the activities, 
students will have 
you simply can't f 
instructions would 
times students wou 
three activities - 
same information, 
indicate this. 



re very important as student^look 
There will be times that all 
to do a particular activity because 
ind any other alternatives. Your 
need to indicate this. At other 
Id be free to select from any of 
-all of which would provide the 
Your instructions would need to 





Evaluation . Each student is provided with three opportunities to 
evaluate his own knowledge, skill or attitude relative 
to the HELP. 



'^^^ 1st 



Pre-tests are develoDgd to assist the student to decide 
if he already posse^The knowledge, skill or attitude 
to be developed in the HELP. 



Self-tests provide the student with the opportunity to 
check his own growth related to the objective. If he 
does well on the self -test then he is ready to go on to 
the post-test. If he does not do well then he may decide 
to go back and do additional learning activities or to 
redo some of the ones that he had done earlier. 



O^BP 3rd Post-tests are the final check on the growth which the 

student has made during HELP lessons. 



ERIC 




PICTURE PEOPLE TO PLEASE . . . 

This device can serve a variety of purposes in your classroom. To 
initiate the procedure you willJ 

* select a wide variety of pictures that could represent the 
persons that an employee in a career interest area might need 
to serve during the course of his employment. 

* provide a situation for each picture with a few, brief descriptive 
sentences. The situation will set the stage for the employee 

to react to the person pictured. The more reality that you can 
give to the situation the better. Some of the situations may be 
ones that your students have related to you through conferences 
or written reports. 

* present the picture and the situation to the student and provide 
then with sufficient time to decide how to handle the situation. 
Students may share their pictures and reactions with other members 
of the class to identify the variety of ways that similar situations 
are viewed and handled by various persons in the class. This may 
provide the student with alternative ways to handle the situation 

if he ever encounters it on the job. 

* an additional use of this device could be to add additional 
information about the person in the picture after the student 
has stated his action to see if students can be assisted to 
think of a variety of human factors which can influence the 
persons they work with. The person could have just lost their 
job, had an accident, have a bad headache etc. 
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SORT 



This technique centers on the sorting of decks of cards called 
i7 :>»t J. The decks of cards may consist of any number and may » el ate 
to any subject or area that you wish. A deck of cards related to 
some specific object verbal statements, attitudes toward work, 
characteristics of an employee, characteristics of work situations -- 
would be presented to an individual and the individual would be asked 
to sort the cards related to a specific criterion. 

An example might be that you have selected a group of cards 
related to the characteristics of various jobs. These cards could 
be handed to an individual and he could he instructed to sort the 
cards into two piles. In one pile he could place the cards Lhat 
describe the characteristics of the jobs that he most wants. In the 
other pile he could place the characteristics of the jobs that he 
v/ants least. This type of sort may assist the student to clarify the 
values that he has related to certain job characteristics. 

Individuals could also sort on a variety of continuums as: 

tike me a * a a hi^q jj^q 

apprK)Vs of A * A * doYi 'i approve of 

'Jould do * * * * woul-^.'t do 

hetieve. in * * a * don't believe in 

and many other*; depending on the purpose of the sort in your classroom. 

The sorts can be further structured by identifying the number of 
cards that you wish placed on specific points on the continuum. Given 
60 cards a student might be asked to place 10 cards on one end of the 
continuum related to characteristics of the job he would most like to 
have. He might place 10 on the end of the continuum related to characteristics 
of the job he would like least to have. The other cards might be in the 
middle or might be divided into three more sorts. 

Once the cards are sorted you might also ask students to place 
them in rank order. In this situation the student would take the 10 
cards related to characteristics of jobs he wanted most and would place 
them in the order tfimpcrtance to him. 

The advantage to this kind of technique is that it encourages each 
student to sort according to his own beliefs and characteristics. There 
are no absolute right or wrong answers except for the student himself. 
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^9 (Based on your experience In teaching a 

Home Economics Related Occupations program 
please jot down Ideas that you would be 
willing to share with others teaching In 
this program. To everyone that sends In 
a form we will send a copy of the suggestions 
recel/ed from all other teachers that .-nonth. 
PLEASE SHARE WITH US SO WE CAN ALL GROW.) 



PLEASE ADO SUGGESTIONS IN THE FOLLOWING AREAS AS THEY SEEM SIGNIFICANT TO YOU. 
Curriculum area; 
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Name _ 
AddresF 



When you have completed this form please fold the page closed and staple shut. 
pnVph a stamp and send to the address found on the reverse side. 

Thank' you* 



Then 



m TEACHER, wUk luttlz zUo^U, vUU 
be abl& to lind ^autt and zmjoha in 
tki& piibtication, 

THE TRULV EXCELLENT TEACHER MM be 
ablz to takz tliz ^namewofik and — 
tmitojd tkougk it i& — wiVi ^ind 
myii to a&t it to cjizatt iejaA.yU.ng 
oippcnXiinAJx2Ji> ion. h^1 ittudzntb. 

Thank QoodnQJbi> tue have 4o many 
TmLV EXCELLENT TEACHE^iS in 
Arizona, 
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